END-USER POSITION MANAGEMENT GUIDE


Search for Positions (Vacant or Filled): Main Menu>Organizational Development>Position Management>Maintain Positions Budgets>Add/Update Position Info

 (
Enter the Dept Id that you want to “Search” in. If you know the “Job Code” you 
can
 enter that as well –
 
 this will narrow down your search parameters, but it is not a requirement of the search process.
End-users have 
the
 option to not enter any data or parameters in any box and just click the “Search” button. This will bring up all CMS position number
s
 in ALL Dept Id’s
 that
 the end-users has access to. HR 
security is the limiting factor in a search like this.
)





















View output of search that produced no results:

 (
If there are no positions that met the criteria of 
your
 search
 parameters
, you will see no output.
)



























View output of search that produced results:

 (
Multiple active positions in a Dept Id will appear as a list. 
Click anywhere on the position line to actually open the position.
If there is only one position that met the criteria, it will open the position on the “Description” tab
/panel
.
)




























View an “opened” position on the “Description” tab/panel:

 (
The most pertinent 
information o
n the first panel (Description t
ab), is the head count, job code, and Dept Id. However, the link called “Detailed Position Description” may have additional information regarding position funding levels.
 ***
NOTE: 
Upcoming CMS changes (approx. July 2010) will have the “Reports To” field be the responsibility of departments to maintain.***
) (
Position will open on the 
“D
escription
”
 tab
/panel
. 
)

 (
If you click
ed
 on the “Detailed Position Description” link, 
you will open this window. 
 The standard text is the classification
 (job code title)
. Any additional c
omments in this box are strictly notations. These notations are not substitutes for actual changes in any CMS tables. 
When
 possible
, t
he intention of 
“
notations” is to benefit the end-user and serve as a reminder of previous
ly requested
 changes to 
the 
Labor Cost Distribution (LCD)
 tables
. 
Click “Cancel” to return to previous screen or use
 the
 “back button.”
)



View position information on the “Specific Information” tab/panel:

 (
On
 this panel you can verify the head count, but also the 
“F
und
”
 the position is 
distributing 
 payroll 
expenditures
 to. 
Click on the white arrow pointing at the “E” in Education. A new pull down window will open. There you can view the “Position Pool Id.”
)

 (
The “Position Pool Id” is a 
condensed
 version of the “Fund”
 
chart
field
. For example, GF1
 
translates to fund
 
G1006, CE3 
translates to fund 
C3181, HO3
 
translates to fund 
D3261
, etc…
 The “Pool I
d” is the default fund for the position. The default can be overwritten in certain situations to redirect 
distributions
 during the 
monthly 
LCD process. 
)

View position information on the “Budget and Incumbents” tab/panel:

 (
On this panel you can see any individual(s) that may be appointed to the position number. Their EmplID, Empl Rcd# and Na
me will be available if the 
individual has an 
active appointment
 to the position.
 
Click 
on 
the “
Job Data
” link
 to view additional detail in Workforce Administration – you must 
have security clearance for access
.
) (
Click on “Budget and Incumbents” tab/panel here.
)



View position information on the “CSU Position Data” tab/panel:

 (
The SCO Unit is assigned to the position here. There is a one to one relationship between SCO Unit and Dept Id (each Dept Id has its own SCO Unit).
The “Primary Fund” is only a place holder
 (has 
no
 value)
 and has 
no
 relationship to the “Pool Id.” The Pool Id is the key to 
which F
und the position will charge to
.
)
























Searching for only Vacant Positions: Main Menu>Organizational Development>Position Management>Review Position/Budget Info>Vacant Budgeted Positions

 (
Enter the Dept Id you want to search in for vacant positions. 
Click “Search” or “Enter” on the key board. 
)

 (
The entire list of vacant positions may not fit on the screen. Make sure to click on the “View All” to see 
all
 available
 positions
.
)


 (
All 
vacant 
positions are visible after clicking “View All.”
 To group like positions together, click on 
the “
Description
”
 column heading to resort.
)

 (
Under the “Vacant Positions” column you will see the number of vacancies still available in a given position.
***Tip: 
Highlight and copy (Ctrl+C) any position number and return to the “
Add/Update Position Info
”
 
sc
reen to paste it (Ctrl+V) into the “Position Number” box.
 
 From there
,
 you can view the position’s detail.
)

1 of 9
image3.png
Add/Update Position Info - Windows Internet Explorer
&~ [ ntos:jomoweb.couchico.ccyfospHCHIPRO/ENPLOYE HRVS/c/MANAGE. POSITIONS POSITION._ DATA, GBL FolderPath=PORTAL ROOT_0BEC" v | & | 42/ X [cooge B

Eile Edit View Favorites Tools Help
7_Mchfee

* & [gmd/u;aace Position Info

& - [rpage v Tosls ~

Home Agd to Favori Sign out

New Window | Help |

oWy Favories Add/Update Position Info
> Worktorce Administation Enter any information you have and cick Search. Leave felds biank for a st f all values.
> Payroll or North America
[ Organizational Development Add a New Value
< Positon Hianagement
< laintain
Fostions/Budgets Positon Hiumber: begins with v
== Description: begins with v
S Reiion PostionBudpet | | Posiion Status: v v
info Business Unit: begins with v Q
> Campus Community
e LI Department: begins with v [U99999 Q
> Set Up HRIIS Job Code: begins with v [1670 Q
> Enterprise Components
b e e Reports To Position Number: begins with v
prozemEEs Include Hist Correct Hist Case Sensitive
PETED u} tory O tory O
Change iy Password
B I B P = P,

|- v Dictionary

Search Results

looo0z884. ‘Student Assistant Approver 099999 1870 00000388
loo002832 ‘Student Assistant Approved mved U99999 1870 00000845
loooo2890 ‘Student Assistant Approver 99999 00000388
loooozsss ‘Student Assistant Approved mved U99999 00000388
loooo2720 ‘Student Assistant Approver 99999 00001377
loo002716 ‘Student Assistant Approved mved U99999 00000030
looooz828 ‘Student Assistant Approver 99999 00000020
lo0002824 ‘Student Assistant Approved mved U99999 00001385 4
looo03847. ‘Student Assistant Approver 99999 00001377
loooo3846 ‘Student Assistant Approved mved U99999 00000262
loooos679 ‘Student Assistant Approver 99999 00000262
loooo3848 ‘Student Assistant Approved mved U99999 00001377
looo03s54. SCO Emor roved 99999 00000106
lo0003429 ‘Student Assistant Approved mved U99999 00001421
looooazea ‘Student Assistant Approver 99999 00001280
100002037 ‘Student Assistant Approved mved U99999 00001462
100002031 ‘Student Assistant Approver 99999 00001462
l00002299 ‘Student Assistant Approved mved U99999 00001292
l00002064 ‘Student Assistant Approver 99999 00000220

@ et T ai0% -





image4.png
Add/Update Position Info - Windows Internet Explorer

(] https:/jcrnsweb. csuchico.ecuyfpsp/HCHIPRD,/EMPLOYEEHRMS,ic/MANAGE_POSITIONS, POSITION_DATA.GBL7FolderPath=PORTAL ROOT_OBIEC v | & | 42X | [conse

ew Favories Tools belp
% & | addupdate Poston nfo [ ] -

Page v Tools ~

AddtoF

Sign out

New Window | Help | B 4
by Favortes get and Incumber
P i S Position Information
> Payroll for Norih America e
[ Organizational Development Position Number: 00002720 =
~ Position Hanagement
< lfaintain Headcount Status:  Open CurrentHead Count: 0 outof 998
Positions/Budgels omans |
EYYTIVIER T [“fectve Date: (07012008 “Status: Acive |9
R pomtonmusger | | ReRson UPD'Q posiion Data Update ActionDate: 0572112009

Info I*Position Status: | Approved v Status Date: (070171950 5] [CIKey Position
> Campus Community
> Cantrbttor Relations Job information
> SetUp RIS
b Enterprise Components "Business Unit: [CHICO Q. California State Univ, Chico
> Reporing Tools e
> PeopleTools JobCode:  [1870 Q. student Assistant Manager Levet: ~ Non-Hanager

e “RegTemp:  [Regular v “FullPartTime: [PartTime v
- Chanae iy Passworg
| ot *Regular shift: [ N/A v union Code: |99 Q. Excluded
i3 [Student Assistant Roriiied [STUD AST Detailed Position Description

Work Locaon
“RegRegion:  [USA Q. Uniteasistes

Department:  [U99933 QU University Wide Company: CHI  California State Univ, Chico
Location: [eHico™IQ catomia state niv, Ghico

ReportsTo: 00001377 | WGR., Univ. Farm Dottine: [ Q

supervisorLvt: [ Q

ary Plan Information

Salary Admin Plan:  [E08 QU Grade: b sep | Q
Standard Hours: 2000 WorkPeriod: [ Q. wesky
Mon Tue Wed Thu Fi  Sat  Sm
400 [ 400 [ 400 [ 400 [ 400 [ [

> Eusn

@] st s | | B | vy | S| | | Busssus | B vy | 2 i |

Description | Specific Information | Budaet and Incumbents | CSU Position Data

@ et T ai0% -




image5.png
Add/Update Position Info - Windows Internet Explorer
G@ + | €] https://fcmsweb.csuchico.edu/psp/HCHIPRO/EMPLOYEE/HRMS/c MANAGE_POSITIONS.POSITION_DATA.GBL?FolderPath=PORTAL_ROOT_OBIEC v | & |[42| | X | |coogle

Eile Edit view Favorites Tools Help

7_Mchfeejijid

Y& & [ add/pdats Position Info [ ]

@ - e v (O Took -

Agd to Favori Sign out

MNew Window | Help | /8,

b iy Favorites
1 Workforce Administration
b Payroll for North America 45004
[~ Organizational Development 'STUDENT ASSISTANT
= Position Hanagement
< Maintain
Positions/Budgsts
— AddlUpdate P
Info
© Review Position/Budget
Info.
> Campus Community
1 Contributor Relations
> SetUp HRIS
b Enterprise Components
1 Reporting Taols.
> PeopleTools
CSUID Search
- Change by Password
|- tav Sustem Profie
|- v Dictionary

Detailed Po escription

>

ition

C #100% v





image6.png
Add/Update Position Info - Windows Internet Explorer

€] htps: f/crmsweb.csuchico. edu/psp/HCHIPRO/EMPLOYEE/HRMS/c/MANAGE_POSITIONS. POSITION_DATA. GBL?FolderPath=PORTAL_ROOT_OBIEC’ v [#2][%] [caogle (2]
lew Favorites Tools Help

7_Mchfee i

* & [gmd/u;aace Fosition Info [ ] @ - [rPage v £ Took v

b iy Favorites
1 Workforce Administration
b Payroll for North America
[~ Organizational Development
= Position Hanagement
< Maintain
Positions/Budgsts
— AddlUpdate P
Info
© Review Position/Budget
Info.
> Campus Community
1 Contributor Relations
> SetUp HRIS
b Enterprise Components
1 Reporting Taols.
> PeopleTools
CSUID Search
- Change by Password
|- tav Sustem Profie
|- v Dictionary

ition

idget and Incumbent

Position Number: 00002720

Headcount Status:  Open CurrentHead Count: 0 outof 999

ific Information

Effective Date: 0710112008 Status:  Active

Job Profile ID: Q

Max Head Count: S

Agd to Favori

Mail Drop ID:
Work Phone:

Health Certificate:

[Job Sharing Permitted
[ Available for Telework

Sign out

MNew Window | Help | /8,

B isove | Sncim o searn| @ prevous ot | et it | oty | o mrevous | ot | B Bupctebmpn | B ot sy | B conect s |

Descrption | Specific Information | Budaet and Incumbents | CSU Position Data

@ et T ai0% -





image7.png
Add/Update Position Info - Windows Internet Explorer
(] https:/jcrnsweb. csuchico.ecuyfpsp/HCHIPRD,/EMPLOYEEHRMS,ic/MANAGE_POSITIONS, POSITION_DATA.GBL7FolderPath=PORTAL ROOT_OBIEC v | & | 42X | [conse

lew Favorites Tools Help
7_Mehfee ]

% & | addupdate Poston nfo [ ]

Page v Tools ~

Agd to Favori Sign out

New window | Heip | B,
DD dget and Incumbents
> Workforce Administration
b et Position Number: 00002720
~ Organizational Development open
~ Position Hanagement
< Waintain
Positions/Budgets N
s Paon Effective Date: 070112008 Status: Acive
info
© Review PositionBudget Y
= Job Profie ID: Clupdate
> Campus Gommunity =
REne Max Head Count: | Include Salary Plan(Grade
> SetUp HRUS. Mail Drop ID: Budgeted Position
> Enterprise Components —
> Reporting Tools Work Phone: [ confidential Position
> PeopleTools Health Certificate: v ) Pe
CSU ID Search Oluon — =
- Change iy Passworg Signature Authority: £ [ Available for Telework
- 1y System Profie
|- 1y Dictionay
Position Pool ID: GF1Q
“Pre.Encumbrance Indicator: [Immediate v Calc Group (Flex Service): Q
“Encumber Salary Option: | Salary Step v Academic Rank: Q
“Classified Indicator: Al v /e (0500000 []Adds to FTE Actual Count

Descrption | Specific Information | Budaet and Incumbents | CSU Position Data

@ et T ai0% -





image8.png
Add/Update Position Info - Windows Internet Explorer
G@ + | €] https://fcmsweb.csuchico.edu/psp/HCHIPRO/EMPLOYEE/HRMS/c MANAGE_POSITIONS.POSITION_DATA.GBL?FolderPath=PORTAL_ROOT_OBIEC v | & |[42| | X | |coogle

Eile Edit view Favorites Tools Help

7_Mchfeejijid

Y& & [ add/pdats Position Info [ ]

@ - e v (O Took -

Agd to Favori Sign out

New Window | elp | B

Specific Information

oy Favortes
> Workforce Adminisiration
e ey Position Number: 00002720
[ Organizational Development | Headcount Status: ~ Open Current Head Count: 0 outof 209
~Position Hanagement
< Waintain
Positions/Budgels
= AddUpdate P,
nfo
 Review Position/Budget
Info
> Campus Gommunity
> Contributor Relations
> SetUp RIS
> Enterprise Components
> Reporing Tools
> PeopleTools
CSUID Search
- Change i, Passworg
- by Sustem Proie
|- iy Dicionary Description | Specife Information | Budget and Incumbens | CSU Posiion Data

ition

0 0.00 Job Data

C #100% v





image9.png
Add/Update Position Info - Windows Internet Explorer

& hittps:/jcmsweb.csuchico eduypsp/HCHIPRD/EMPLOYEE/HRMS/c/MANAGE _POSITIONS.POSITION_DATA.GBL?PORT ALPARAM_PTCNA

Gongle (2]

lew Favorites Tools Help

7_Mchfee i

* & [gmd/u;dacepusmunxnfu [ ]

@ - e v (O Took -

b iy Favorites
1 Workforce Administration
b Payroll for North America g
[~ Organizational Development | Headcount Status: ~ Open CurrentHead Count: 0 outof 999
= Position Hanagement
< Maintain
Positions/Budgsts

Agd to Favori

Sign out

MNew Window | Help | /8,

= Add/Update Position Effective Date: o7i01r2008
R Pomonzuet| | Uni: B30 Q Unusearostions

S — Primary Fund: [6FNDI GeneraiFund

> Contibutor Relations

sk I, pp Jopamiy Code: |

eodoizse wee sabuncion: | A

[CoUbseach MPP Reporting Category: || X

- x“‘_”;y Ssiem Poe CsUWorkingTite: [Student Assistant

Description | Specific Information | Budaet and Incumbents | CSU Position Data

@ et T ai0% -





image10.png
Vacant Budgeted Positions

Windows Internet Explorer

&)+ [ ntos:cmoweb.couchico.ecyfpspHCHIPRD/EMPLOYEE HRS/c/MANAGE. POSITIONS POSN_BUDGET VACANT.GBL7FoldrPa

Google

File Edit View Favorites

7_Mchfeejijid

ook Help

b iy Favorites
1 Workforce Administration
b Payroll for North America
[~ Organizational Development
 Position Hanagement

© Maintain

Positions/Budgets

< Review Position/Budget
Info
- Position Summary
— Position History
~ Vacant Budgeted

1 Contributor Relations
> SetUp HRIS

b Enterprise Components
1 Reporting Taols.

> PeopleTools

- csu D searcn

- Change by Password

|- tav Sustem Profie

|- v Dictionary

W% & | @ vacant Budgeted Positions

|

|

@ - e v (O Took -

Vacant Budgeted Positions

Enter any information you have and click Search.

Leave fields blank for a listof all values.

Agd to Favori

s 0

Department: | begins with

brisoe

Pyl

Description: | begins with

Company: | begins with

Location SetiD:| begins with

Location Code:| begins with

(I REEE

[case sensitive

Q
Q

searn |Gl [ s © s sasn ciens

Sign out

@

New Window | Help | /&

@ et T ai0% -





image11.png
Vacant Budgeted Positions - Windows Internet Explorer
&) https:/jcmsweb.csuchico.ecuifpsp/HCHIPRD/EMPLOYEEHRMIS c/MANAGE_POSITIONS. POSN_BUDGET_VACANT GeL7FolderPa

[#2][%] [caogle (2]

lew Favorites Tools Help
7_Mehfee ]

% 0| vacant ucigeted pasitons [

@ - e v (O Took -

Agd to Favori Sign out

New Window | elp | B
> 10y Favortes
> Worktorce Administation
> Parol for Norh America SeflD: CHICO Department D11800  Nursing Total Vacant Positons: 10972
> Organizational Development
< Positon Hianagement
o Waintain T s0b formation T Work Locaton
Positions/Budgets
< Review PositionBudgst short [ —
o
~ Positon Summary Admin Support Coord 12 Ho. 00000423 1 FulTime
— Posilon Histo 00000514 InstrFacAY Approved 00000423 IF AY 1 FulTme  Regular
EELELEE 00000754 Instr Fac AY Approved 00000423 IF AY. 1 Full-Time Regular
00001202 Instr Fac AY Approved 00000423 IF AY 1 Full-Time Regular
> Contrbutor Relatons 00001716 LecturerAY Approved 00000423 IF AY a7 99 patfime  Reguiar
> Set Up HRMS 00001717 Special Consultant Approved 00000423 IF AY 999 999 Part-Time Regular
> Enterprise Components
Srerairaroas 00001718 Instr Fac AY Approved 00000423 IF AY 008 E: PatTime  Regular
> PeopleTools 00002016 Student Assistant Approved 00000423 IF AY 999 99 PatTime  Reguiar
- % o 00002017 Stdnt Tree,On-Cmps Wrk Stdy Approved 00000423 IF AY 999 999 Part-Time Regular
- Change s Passworg
e 00002241 Teaching Associate AY Approved 00000423 _IF AY 999 999 PatTme  Reguiar
| by Dictonary

@ et T ai0% -





image12.png
Vacant Budgeted Positions - Windows Internet Explorer
&) https:/jcmsweb.csuchico.ecuifpsp/HCHIPRD/EMPLOYEEHRMIS c/MANAGE_POSITIONS. POSN_BUDGET_VACANT GeL7FolderPa

[##)(x] [coogle 28

lew Favorites Tools Help
7_Mehfee ]

% 0| vacant ucigeted pasitons [

@ - e v (O Took -

Agd to Favori Sign out

New window | veip | 8
> 10y Favortes
| Workorce Administration
> Payroll for North America SetiD: CHICO Department: D11800 Nursing Total Vacant Positions: 10972
= Organizaional Development
Positon Management
b Haintain
Positions/Budgets
< Review Positon/Budget short [——
o
P asiton Summan 00000473 Admin Support Coord 12 o 00000423 IFAY 1 1 FulTime  Regular
_ Posiion ista 00000514 InsirFacAY Approved 00000423 IF AY 1 1 FulTme  Regular
EELELEE 00000754 Instr Fac AY Approved 00000423 IF AY. 1 1 Full-Time Regular
00001202 Instr Fac AY Approved 00000423 IF AY 1 1 Full-Time Regular
> Contrbutor Relatons 00001716 LecturerAY Approved 00000423 I AY a76 99 patfime  Reguiar
> Set Up HRMS 00001717 Special Consultant Approved 00000423 IF AY 999 999 Part-Time Regular
| Enterprise Components
Srerairaroas 00001718 Instr Fac AY Approved 00000423 IF AY 008 E: PatTime  Regular
> PeopleTools 00002016 Student Assistant Approved 00000423 IF AY 909 99 PatTme  Regular
- % o 00002017 Stdnt Tree,On-Cmps Wrk Stdy Approved 00000423 IF AY 999 999 Part-Time Regular
- Change uy Passuorg
e 00002261 Teaching Associate AY Approved 00000423 IF AY 909 99 PatTime  Regular
1y Sustem Pronle
- 1 Dicionan 00002552 Brdg Student Assistant Approved 00000423 I AY a9 99 Patfime  Regular
00002563 Brdg Student Tme,On-Cmps WS Approved 00000423 F AY 909 99 PatTime  Regular
00003326 Instr Fac,Summer Session Approved 00000423 IF AY. 999 999 Full-Time Regular
00003516 Substiute Insiuctional Facul Approved 00000423 IF AY a8 99 FulTme  Regular
00003859 Admin Support Assistant 11112 Approved 00000423 IF AY 1 1 Full-Time Regular
00004062 IF Summer Session State Supprt Approved 00000423 IF AY 999 999 Full-Time Regular
00004180 Instr Fac 12 Mo Approved 00000423 IF AY. 1 1 Full-Time Regular
00004450 Admin SupportAssistant 1210 Approved 00000423 IF AY 1 1 FulTme  Regular
00004912 Lecturer 12 Mo Approved 00000423 IF AY. 1 1 Full-Time Regular

@ et T ai0% -





image13.png
Vacant Budgeted Positions - Windows Internet Explorer
] htips:/jcmswb,csuchico,ecuypsp/HCHIPRD/EMPLOYEE HRMS/c/MANAGE _POSITIONS POSN_BUDGET _VACANT GBLZPORTALPARAM_PTCNAV:

Google 28]

lew Favorites Tools Help
7_Mehfee ]

% 0| vacant ucigeted pasitons [

& - [rpage v Tosls ~

Agd to Favori Sign out

MNew Window | Help | /8,

b iy Favorites
1 Workforce Administration
b Payroll for North America Setl: CHICO Department: D11800 Nursing Total Vacant Positions: 10973
[~ Organizational Development

 Position Hanagement

» Haintin Y sob ntormaton Y otk Locaton
EoelonsiRudet short Vocant [Mastiend |,
~RorenFosiionpuier | ST St e |pant  [Moxtesd [epynime  [pecuiatremporary
Posiion summan 00000423 InstFacAY 00000423 FAY T T FulTime  Reguir
_ Posiion Hstory 00000473 Admin Support Goord 1210 foproved 00000423 IF AY . . FulTme  Regular
acant Budgeted 00000614 InstrFacaY Aoproved 00000423 FAY . . FulTme  Reoular
00000754 nstrFacaY foproved 00000423 IF AY . . FulTme  Regular
| Contrbutr Relatons 00001202 InstrFacaY Aoproved 00000423 FAY 1 . Fulime  Reguiar
b Set Up HRIS 00001718 Lecturer &Y foproved 00000423 IF AY o7 99 PatTme  Regular
| Enterprise Componerts

| Entereree Coms 00001717 Specia Consutant Aoproved 00000423 FAY 999 99 PatTme  Regular
> PeopieTools 00001718 InstrFacaY soproved 00000423 IFAY ) 99 PatTme  Regular
- csu D searcn 00002018 Student Assistant Aoproved 00000423 FAY 999 99 PatTme  Regular
N 00002017  StontTmee On-Gmps Wik Stdy  Approved 00000423 IF AY 999 9% PatTme  Regular
| Dicionay 00002241 Teaching Assacate AY Aoproved 00000423 FAY 999 99 PatTme  Regular
00002552 Brd Student Assistant foproved 00000423 IF AY 999 99 PatTme  Regular
00002553 Brdg Sudent Tme On-Cmps WS Approved 00000423 IFAY 999 99 PatTme  Regular
00003326 nsir Fac Summer Session foproved 00000423 IF AY 999 99 FulTime  Regular
Substiufe nstrucional Facul  Approved 00000423 IFAY 9% 99 FulTime  Regular
00003850 Admin SupporAssistant 1112 Approved 00000423 IF AY . . FulTme  Regular
00004052 IF Summer Session State Suppr Approved 00000423 IFAY 939 99 FulTime  Regular
00004180 InstrFac 1210 foproved 00000423 IF AY . . FulTme  Regular
00004450 AdminSupportAssistant 12Ho Approved 00000423 IFAY . . FulTme  Reoular
00004912 Lecturer 12110 foproved 00000423 AY . . FulTme  Regular

@ et T ai0% -





image1.png
Add/Update Position Info - Windows Internet Explorer
&~ [ nts:/jomoweb.couchicn ecy/ospHCHIPRO/ENPLOYEE HRVS/c/MANAGE. POSITIONS POSITION. DATA, GBLZPORTALPARAM_PTCHA

Google

Eile Edit View Favorites Tools Help
7_Mchfee

* & [gmd/u;aace Position Info

@ - e v (O Took -

Home Agd to Favori Sign out

New Window | Help | /B

b My Favorites ‘Add/Update Position Info
[ Workforcs sdministraion | Enter any nfomiaton you have and cick Search Leave flds bl for st o i values
1 PayrolforNorhn smerica
- Organizatonsl Deveiopment
< Fositon tlansgement
< Waintain
Fositons Budgets Positon umber: begins win (v
= Description: begins with v,
R Postionausger | Posiion Status: v 3
Info Business Unit: begins with | Q
> Campus Community
1 Contributor Relations. Department: begins with v Q
o Set Up HRIS Job Code: begins with v Q
| Enterprice Components
b Reports To Position umber: begins win v
| PeoplcTools Include History [ Correctistory ] Case Sensiive
[ PeopleTools | o oy O oy O
Change Il Passuiorg
B I B P = P,

|- v Dictionary

Find an Eisting Value | Add a New Value

Error on page. . @Internet C #100% v





image2.png
Add/Update Position Info - Windows Internet Explorer
€] htps: //crmsweb.csuchico.edu/psp/HCHIPRD/EMPLOYEE/HRMS/c/MANAGE_POSITIONS POSITION_DATA.GBL?PORTALPARAM_PTCNAY

Gongle (2]

lew Favorites Tools Help
7_Mehfee ]

* & [gmd/u;dacepusmunxnfu [ ]

@ - e v (O Took -

Agd to Favori Sign out

@

New Window | Help | /&

oWy Favories Add/Update Position Info

> Workforce Adminisiration Enter any information you have and dlick Search. Leave fields blank for st of allvalues,

> Payroll for Norih America

> Organizational Development
~Position Hanagement

Add aNew Value

e
FotionsEudaets begna win [v
 AdaUdas Postion T
o
> Review Position/Budget = b b
Info begins with . Q
> Campus Community
e ) vegins i v 09569 Q
> Set Up HRMS Job Code: begins with |+ ||5555 Q
[ Erterree Carmponents
| Emeoe Reports To Poston iumber: egins i
pEEEnIS Include Hist |Correct Hist Case Sensitive
CSUID Search o tory [ toy [
[ Chnoe tePasowors
i cem e _searen || Clar | acc Somen B sase Searcn s
Dot

No matching values were found

Find an Eisting Value | Add a New Value

@ et T ai0% -





