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Subcontractor Name: ___________________________________________________________________
FFY 2011-2012 – 1st Quarter Report & Documentation 
Due January 20th
1)  Please submit the following:
· Signed Copies of Time Logs (Please submit one for each staff member participating in CalFresh Outreach activities)
· Copies of Activity Logs (Material distribution, prescreens, application assists, etc.)
· Staff Salaries (Current salaries for each staff member submitting a Time Log)
· Benefits Rates (Actual benefits rate for each staff member submitting a Time Log)
Submission methods:

· US Postal Service – 400 W. 1st St., Chico, CA  95929-0235 (Attn: Jenny Sharkey)

· Hand deliver – 25 Main St., Suite 201

· Scan & Email – jsharkey@csuchico.edu
Once we have the necessary documents, we will generate the invoice for your review and signature.  
2)  Please fill in the Annual Goal and Actual 1st Quarter cells below.
Scope of Work Targets

	Activity
	Annual Goal
	Actual 1st Qtr

	Materials Distribution
	
	

	Phone Referrals
	
	

	Households Approved
	
	

	Households Prescreened
	
	

	Applications Assisted
	
	

	Follow-up
	
	

	Quarterly Reporting
	
	

	Annual Recertification
	
	


Please list the agencies you partner with:

	
	

	
	

	
	


Trainings for partner nonprofits & CBOs serving target populations

	Training Dates
	Agency
	Training Goals
	# of Attendees

	
	
	
	

	
	
	
	


Please describe your efforts to advertise CalFresh through existing media or outreach venues:

	


Please describe your efforts to disseminate disaster CalFresh information, translate materials and messages, and/or provide other assistance to the county in the event of a disaster:

	


Dates of meetings with county office:
	


Please describe any barriers to access identify by applicants:

	




