
EHS Learning Management System (LMS) 
 

Guide to Live Course Training Enrollment 
 
To register for a workshop, you must enroll in a Course and a Session.   
 
In the LMS, Courses consist of Lessons and Lessons will have at least one Session. You must first 
sign-up for a Course before you can sign-up for a Session. 
 
There are two methods of viewing training, and both are addressed in this guide.  The methods are by 
viewing the Courses in the Course Catalog or by viewing the Sessions on the Live Event Calendar.  
Please see the steps listed below for the method you choose. 
 
Viewing and Registering for Courses in the Live Event Calendar: 
 

1. Open the Live Event Calendar. 

 
 



2. The Calendar view is of Sessions, not of Courses.  Select the Session of the Course you are 
interested in attending.   

 
 

3. When you select the Session, you will note that you cannot yet register for the Session.  Click 
on the blue link at the bottom to be directed to the Course where you must first register. 

 
 



4. When you are at the Course view, you will be able to enroll in the Course. 

 
 

5. When you enroll it will prompt you to select a specific Session.  

 
Once you have selected a Session you are done, unless you choose to change Sessions later. 

 



 
Viewing and Registering for Courses in the Course Catalogs: 
 

1. Select the Course Catalog tab in the black menu bar.   

 
 



2. Next, select the Catalog that you are interested in viewing. 

 
 

3. When you have opened the Catalog or Course you are interested in, click on the Course to 
open and enroll in the Course by selecting the “Go” button.   

 
 



4. Select the “Enroll” button of the Course that you are interested in registering for. 

 
 

5. When you enroll in the Course it will prompt you to enroll in a specific Session.  

 
 

Once you have selected a Session, you are done, unless you choose to change Sessions later. 
 


