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	Procedure:
Human Resources Clearance

	Position:


1) Review ANSE form for names of employees separating from CSU, Chico

2) For each name, review record for the following:

a) Benefits

b) Voluntary deductions

c) Salary advance

d) Financial obligations regarding salary

e) Direct deposit cancelled

f) Address check for W-2

3) Sign Separation Clearance Form
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