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PART II.  FORMAT FOR PARENTHETICAL REFERENCES

The documentation style adopted by the department is that used by the major American geography journals--The Chicago Manual of Style (1993).  This style is also explained, along with examples, in an abridged manner in A Manual for Writers of Term Papers, Theses, and Dissertations (Turabian 2007).  Style examples are also available in articles in such journals as Annals of the Association of American Geographers, The Professional Geographer, and Journal of Geography.

1. Sources of all  information and ideas used in the paper, whether in direct quotation or not, or in map, table, or illustration format, must be identified and properly credited.

2. Identify these sources in the text using The Chicago Manual of Style parenthetical system, rather than in footnotes or endnotes.  Cite (within parentheses) the author’s name(s), the year of publication (without an intervening comma), and the specific page(s) on which the material appears (unless the reference is to the entire work).  This parenthetical reference is placed before a mark of punctuation.  If the author’s name appears in the sentence, only the year and page number are required within the parentheses.  For works having two or three authors, use the names of each author; for more than three authors, use the name of the first, followed by “et al.” or “and others.”  Works published by the same author in the same year are arranged alphabetically in the reference list (see PART III) and assigned the letters a, b, c, etc.

3. Electronic sources and Web sites:  Follow the rules that apply to equivalent parts of print resources as much as possible.    List the publication date whenever possible,  For pagination when citing an online publication with an equivalent print version, try to obtain and provide the page numbers used in the print version.  In documents without page numbers, add a descriptive locator such as a section heading or whatever is available to assist your reader in finding the specific part. 

4. As much as possible, students should write their papers in their own words, in other words, using indirect quotations (paraphrasing).  Direct quotations, retaining the source’s original wording, should be used only when necessary to retain the extraordinary phrasing used by the source.  Identify direct quotations by means of quotation marks or, in the case of a quotation longer than three lines (a block quotation), single space the quotation (although double space from the rest of the text) and indent all lines four spaces from the left margin; use no quotation marks. 

5. Examples of text citations:

With the emergence of geographic information science, a new GIS profession is also on the horizon (Obermeyer 1994).

Both Hartshorne (1959) and Sauer (1956) emphasized the importance of maps and mapping skills in the training of geographers.

Some even argue that GIS is the greatest agent of change since the age of Renaissance (Dobson 1993b).

2

The frequency of radiation emitted or absorbed by cesium-133 atoms during this transition is constant and measurable and serves as a reference for the second (Klein 1974, 156-157).

In Puerto Rico today, surface waters are ubiquitously hazardous to human health (Arbona and Hunter 1993).

Hazardous wastes disposed at these sites include pharmaceutical wastes, mercury from thermometer and light-switch manufacturing, pesticides, chromium, iron, and selenium (Zack et al. 1986).

Figure 2. Linguistic affiliation by mother tongue, 1986.  Source: Statistics Canada 1988.  [This is an appropriate caption and source listing for a map.]

[The above examples have been single spaced to conserve space.  Below is the correct use of single spacing and indenting for a lengthy quotation.]

In introducing his article on linking GIS to the intellectual core of geography, Daniel Z. Sui (1995, 578) wrote:

As GIS increasingly becomes an integral part of undergraduate geography curricula (Toppen 1991; Coppock 1992; Garner and Zhou 1993; Gittings et al. 1993), geographers have recently recommended the incorporation of GIS into geography courses at all levels in order to enhance geographic education (Nyerges and Chrisman 1989; Palladino and Goodchild 1993; Nellis 1994). 

PART III.  FORMAT FOR REFERENCES CITED

When the term is used precisely, a “bibliography” refers to a list of all sources relevant to a topic, whether actually cited or not.  “References Cited,”  “Works Cited,” or perhaps “Selected Bibliography” include only those items cited in the paper.  Students should check with the instructor to determine which method to employ.

1. The references will be arranged alphabetically; guidelines for alphabetizing are listed in Turabian (2007, 221--223).  Works published by the same author(s) are listed by year, earliest first. Works published by the same author(s) in the same year are alphabetized by title and assigned the letter a, b, c, etc.

2. The following specifies the order of the necessary information for listed references:

Books

Author’s name (inverted for alphabetizing), followed by joint 



authors (not inverted). Year of publication. Title of book 




(underlined/italicized, capitalized as in a sentence).  Place of 



publication: Publisher’s name.

Periodical articles
Author’s name (inverted). Year of publication. Title of article 



(capitalized sentence-style and without quotation marks). Title of 



periodical (underlined/italicized and capitalized headline-style). 



Volume number(then Issue number, in parentheses):page numbers.

Contribution to 
Author’s name (inverted). Year. Title of contributed chapter or 

composite work
article.  In Title of Publication, ed(s). Name(s)(not inverted), page 



numbers. Place of publication: Publisher.

Unpublished
Author’s name (inverted). Year completed or read at meeting, etc.

manuscript

Title of manuscript. Nature of manuscript. Place prepared or read.

Unpublished
Source’s name (inverted).  Year.  Interview by author,

interview

(not inverted), date month, location of interview.

Map

Reference listing for a map is the same as the style for




its source, whether a periodical, book, or composite work. 
Electronic 

Again, as much as possible, follow the guidelines for print
sources

versions.  When in doubt, give as much information as 




possible,  After providing all other equivalent information,




list the full URL, followed (in parentheses) by the date accessed.

3. Example of a reference list is provided in proper format at the end of this guide.

PART IV.  ORGANIZING THE PAPER

A major task for the student in writing a research paper is to demonstrate the ability to handle large amounts of information in an effective and orderly manner.  Proper organization both aids and reflects sharp thinking by the student.  

1. Preliminary pages:  These pages (title page, table of contents, acknowledgments) make the first impression on the reader/grader (good or bad).  Pay attention to detail when formatting and assembling these pages.

2. The Introduction:  This section should enlighten the reader as to the topic, importance, and objective (thesis) of the paper.  Brevity and clarity assist in effectively communicating these points to the reader/grader.  Phrasing the thesis in the form of a question helps focus the research and writing.

3. The Body:  The body of the paper contains the collected data and material necessary to answer the question asked in the introduction.  Depending on the length of the paper, the body can be divided into sections, and even subsections, with appropriate subheadings of various levels (Turabian 2007, 397--398).  This technique aids the student in maintaining a sharp focus, as well as clearly communicating the overall line of thought to the reader.  The subheadings can also largely replace wordy and awkward transitional sentences.

4. The Conclusion:  In this section the student clearly answers the question asked in the introduction, based on material presented in the body. The relevance and significance of the study to the discipline might be addressed as well.  Students should take note, however:  As in the introduction, brevity and focus in the conclusion are appreciated.  Generally, the conclusion is not the place to introduce new material. 

5. Bibliography or References Cited:  The student should be clear which is expected.  If the latter form is required, do not “pad” the list with works not cited.  These lists (as well as the preliminary pages noted above) take time to compile and type.   Again, pay attention to detail.

