
PHYSICAL ACTIVITIES AND WORKING CONDITIONS OF JOB
TO BE COMPLETED BY THE IMMEDIATE SUPERVISOR OF THE POSITION

Current Classification: Dept:

Working Title: Incumbent:

Supervisor: Date:

Typical length of work shift in hours (circle one): 1    2    3    4    5    6    7    8    9    10    11    12    12+

Provide an estimate of the percentage of time this activity is performed in terms of a regular shift over a
12-month period.

Bend/Stoop % Climb stairs %

Squat % Climb ladders %

Crawl % Reach %

Crouch % Reach above shoulder level %

Kneel % Keyboard/Type %

Balance % Push/Pull %

*Other repetitive motion % Use computer mouse %

*Explain:

Circle the estimated number of hours in a full shift each activity is performed:

Sit 1      2       3       4       5       6       7      8       9       10       11       12       12+

Stand 1      2       3       4       5       6       7      8       9       10       11       12       12+

Walk 1      2       3       4       5       6       7      8       9       10       11       12       12+

Circle appropriate answers to indicate repetitive movements for FEET (as in operating foot controls):

Right foot:   Yes   No Left foot:   Yes   No Both feet:   Yes   No

What functions are accomplished using these movements? 

Circle appropriate answers to indicate repetitive movements for HANDS, such as:

Right Hand Left Hand

Simple grasping (includes writing) Yes   No Yes   No

Firm grasping Yes   No Yes   No

Fine Manipulating (includes typing and mousing) Yes   No Yes   No

What functions are accomplished using these movements? 

Hearing must be adequate to:

Converse with others in person Yes       No

Use the telephone Yes       No
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Vision - accurate with glasses/contact lenses:
% of time required: To perform this activity:



Up to 1 foot %
Up to 2 feet %
Up to 3 feet %
Up to 4 feet %
Up to 5 feet %
Up to 10 feet %
Up to 20 feet %
Up to 30 feet %
Recognize color %
Use of computer system %
Hand/eye coordination %
Use peripheral vision %

Weight lifted: % of time required: To perform this activity:
Up to 10 lbs. %
11 - 25 lbs. %
26 - 35 lbs. %
36 - 50 lbs. %
51 - 74 lbs. %
75 - 100 lbs. %
101 - 125 lbs. %
126 - 150 lbs. %
Over 150 lbs. %

Weight carried: % of time required: To perform this activity:
Up to 10 lbs. %
11 - 25 lbs. %
26 - 35 lbs. %
36 - 50 lbs. %
51 - 74 lbs. %
75 - 100 lbs. %
Over 100 lbs. %

Weight pushed / pulled: % of time required: To perform this activity:
Up to 10 lbs. %
11 - 25 lbs. %
26 - 35 lbs. %
36 - 50 lbs. %
51 - 74 lbs. %
75 - 100 lbs. %
101 - 125 lbs. %
126 - 150 lbs. %
151 - 200 lbs %
Over 200 lbs. %
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Mental Requirements and Environmental Factors
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 (check appropriate level of activity required in performing job duties)

Understand and carry out oral instructions.
Read and carry out simple written instructions.
Read work orders, graphs, logs, schedules, etc.
Read and verify numbers or other information.
Memorize and retain instructions.
Read and carry out complicated written instructions.
Read and interpret technical manuals.
Read and interpret detailed prints, sketches, layouts, specifications, etc.
Work rapidly for long periods.
Work under pressure.
Work on several tasks at the same time.
Plan and schedule movement or flow of materials or products.

Observe and read instruments, gauges, dials, etc. to determine operating conditions.
Identify and list production data, such as quantities, pressures, alloys, operation conditions.
Prepare detailed records or reports, such as inventory records, receiving reports, logs, lab analyses,
 quantities, etc.
Estimate size, form quality, or quantity of objects.
Inspect, examine, and observe for obvious product or equipment defects.
Inspect, examine, and observe for product or equipment defects not easily identified.
Determine malfunctioning of units by observing instruments.
Determine location and nature of malfunctioning.
Make adjustments to obtain specified operating conditions, such as turning valves/switches; moving and
 setting controls; adjusting furnaces, pumps, etc.
Perform repair and maintenance of equipment.

Count and make simple arithmetic additions and subtractions.
Compute and calculate amounts of additives, results of tests, etc.
Use measuring devices, such as tapes, gauges, rules, weight scales, where reading is direct/obvious
Use measuring devices, such as micrometers, calibrated steel tapes, calipers, etc., where precision
 and interpretation are required.
Make routine lab tests, such as titrations, specific gravity, etc.

Operate automotive equipment, such as autos and trucks.
Operate industrial trucks, such as forklifts, flatbeds, tractors.
Operate other automotive equipment, such as lawnmowers, small tractors.
Operate overhead cranes and hoists.
Use non-power hand tools, such as hammers, wrenches, etc.
Use hand power tools.
Set up and operate machine tools, such as lathes, milling machines, saws, etc.
Assemble or disassemble objects.
Operate equipment requiring specialized knowledge of process.
Perform journeyman craft activity.
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 (check appropriate level of activity required in performing job duties)

Control activities of a single processing unit.
Control activities of several processing units.
Plan own work activities.
Plan work activities of others.
Direct work activities of others.
Coordinate work activities of others.
Train other workers.
Work alone.
Work as a member of a team.
Work with a minimum amount of supervision.

Work on unprotected heights.
Be around moving machinery.
Be exposed to marked changes in temperature or humidity.
Be exposed to excessive noises.
Wear personal protective equipment, such as (circle those that apply) safety glasses, hearing
  protection, safety boots, respirator, or __________________________________________________.
Be exposed to (circle those that apply) solvents, grease, oils, paint, or _________________________.
Be exposed to fumes, dust, or other airborne contaminants.  Explain under "Comments."
Be exposed to pesticides or herbicides.  Explain under "Comments."
Be exposed to biohazards.  Explain under "Comments."
Work inside.
Work outside.
Work with hands in water or other substance.  Explain under "Comments."

Comments:

Equipment or machinery operated or responsible for:

Types of decisions made:

Education required:

Certificate or license required:

Comments:

Supervisor's signature Date
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