California State University, Chico 
 WIRELESS DEVICE ALLOWANCE FORM (OPTION 2) 

	 Employee Name:
(Employee Receiving Device)
	
	Effective Date:
	


	EMPL ID:
	
	Department/Zip/Ext:
	

	Position number:
	
	
	

	Department Contact:
	
	Ext:
	

	

	Supervisor:
	
	Department/Zip:
	

	Title:
	
	Ext:
	



	Describe responsibilities fulfilled by use of cellular device and/or home internet:  

	







	Base Service Plan/Annual Allowance:
	Check One

	Base Plan A (cell phone and/or home dsl $60/month)
Amount:  $795 (includes $75 equipment allowance)
	

	Base Plan B (PDA/Smartphone, dsl, data $120/month)
Amount:  $1,515 (includes $75 equipment allowance)
	



Acceptance:
I concur with my supervisor’s request for me to have a wireless device and/or home internet service for performing job duties while away from my office or off-campus.  I request an allowance as indicated above.  I understand this allowance is based on the device and service level specified by my supervisor and I will receive an annual advance payment of this amount.  
 
I understand that selection of plan, payment for purchase of the wireless device, and any monthly service fee(s) is entirely my responsibility.  Resolution of any billing disputes, equipment loss damage or malfunction, along with service additions and or changes will be between me and the service provider I have chosen. 
 
ITSS support for cellular devices will be limited to providing information about campus e-mail servers on the campus wiki so that vendors may assist with configuration of devices for use with campus e-mail systems (see http://wiki.csuchico.edu).  ITSS will not provide computer assistance with desktop software installation, synching, back-up and/or recovery of data for any cellular device. 
 
Careful consideration should be given to any data stored on mobile computing devices or home computers. I understand and agree that protected Level 1 University data should not be stored on my PDA/Smartphone or home computer. Additional information is available by reviewing the campus Data Classification and Protection standard at http://www.csuchico.edu/ires/security/employees.html. 
 
I concur with the University’s recommendation that a device password be set upon receipt of the wireless device.   When upgrading to a new PDA/Smartphone, I agree to ensure University data is properly removed from my old device.
 
In accepting the provision of this allowance, I understand the total annual allowance will be reported on my W-2 as taxable wages. 

I understand and agree that if I separate from the University during the time period for which I received the annual advance allowance payment, I will return any pro rata share of the advance due to California State University Chico, within 30 days of notification of the amount due or agreed upon repayment timeframe.  I further understand and agree that the University may pursue any and all collection activities, including, but not limited to, submission to the Franchise Tax Board for tax offset to recoup these funds if not paid within the repayment timeframe indicated above.

Employee Signature:							Date: 					

[bookmark: Ext][bookmark: Zip_2][bookmark: Department_2][bookmark: Print_Name_of_Employee]It has been determined that use of a cellular device and/or internet is essential for the employee below to perform job duties while away from the campus.
Supervisor Signature:							Date: 					

Department/Unit Head:							Date: 					

Vice President:								Date: 					

Discontinuation of Plan:	
Effective Date of discontinuation:___________________
Employee:______________________________________  Supervisor:________________________________________________

Upon completion send to: Payroll, Kendall 222, Zip 015 (due by the 10th of the month) 			Updated 1/1/2011
