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Meeting Minutes
September 19, 2011 
10:00am-11:00am in room SSC 122
Present: Lauri Evans, Laura Sederberg, Bill Loker, Nina Zamudio, Linda Riggins, Lee Altier, Kathy Fernandes and Andréa Clavijo. 
Absent: Peter DiFalco and Jennifer Meadows 

IMAP (Instructional Material Accessibility Plan)
· The IMAP format is fill in the blank this year. It is due November 15, 2011. 
· Lauri will be contacting committee members for the necessary data for each section. 
· Areas not yet explored: captioning: video instructional material. 
· Captioning is contracted on an as need bases by Autosync.
· Some campuses are working toward captioning all existing instructional video.
· SFU, Sac State and Long Beach are good role models. 
· Kathy noted that instructors many times will not contact her department before captioning material.
· Many of the movies are out dated (ex: anthropology). There are new versions available which the instructor may or may not know about. 
· Lauri presented the example of the student in the Sports Film class (her motto, caption 1st ask questions later). 
· Cost of caption through Autosync is roughly $3.00 per minute. 
· Lauri will contact Mark Turner about captioning films on CAM. 
· Lauri will send out template of IMAP to everyone. 

New Course Proposals
· Lauri informed everyone she was receiving multiple new course proposals. 
· Bill explained that they are in the intent process. 
· Roughly around 100 intent proposals and roughly 20 proposals waiting to be approved. 
· Very few of the new courses are bran spanking new. 
· There will be less than 25 new courses.
· Not all the new course proposals are GE course, but about 5 or less are being contested. 
· Lauri spot checks all the proposals and syllabi’s. She gave them the checklist that our ATI committee created. 
· It was a positive step to get the accessibility box on the intent proposal form.
· Bill brought up a good idea to provide a training on ASC since it has never been done before.  
· Lauri will coordinate with Bill to get on the agenda to speak at the Chairs meeting on October 14th. 
· Wants to address course accessibility and book adoption with all of them. 

Textbook Adoption 
· Linda informed everyone that most of the book adoption requests were late. 
· She believes this occurred because many instructors were unsure if their classes were going to be offered in the coming semester. 
· The budget issue also came out after July 1st. 
· Fall is always less organized than Spring semester. 
· Spring semester book adoption requests are due November 1st. 
· Linda commented that she does keep board report numbers that she compares Fall semester to the previous Fall semester. 
· Lauri brought up an idea to figure out an incentive plan to motivate the instructors and/or whole college departments to get their request in on time. Ex: T-shirts, pizza party??
· Have information available on a website.  Ex: thermometer of where we at and were we still need to be. 
· Lauri will talk with Sandy about a website with Tony. 
· Bill commented that Deans would like to see reports about their college of professors who use book adoption but it would be key to have an easy and simple report to look over. 
· Kathy also suggested including in the Provost memo a chart, snap shop so everyone can visibly see feedback. 

Syllabi Audit
· Kathy addressed the issue of understanding who the monitor should be so that TLP isn’t perceived in a negative light.  
· Lee suggested offering a workshop on syllabi for the faculty and Bill informed us that there is one available. 
· Laura and Kathy explained that there is an accessible syllabi template available but haven’t used it in a long time. 
· Bill suggested forming a liaison with the assistant Dean and BSS.

New Information
· This will be the last semester the campus will use Vista. 
· Brett Kristy will be speaking at the Celt Conference. 
NEXT MEETING WILL BE ON OCTOBER 10, 2011 AT 10:00AM-11:00AM SSC BLDG ROOM 124
