Revised Instructional Materials committee Notes  April 11, 2011

Present: Lauri Evans, Bill Loker, Peter DiFalco, Lee Altier

Discussion Items:
Syllabus Audit
· Peter proposes we look at the faculty syllabi for accessibility. Asks if we can create mandated requirements for faculty per their syllabi?
· Bill proposes the idea of a syllabus audit, to check if the syllabi are accessible. We could look at the “high enrollment” courses and sections to check accessibility, GE courses specifically. 
· There are currently no mandates or requirements for syllabi, faculty can include as much or little info as they wish.
Audit
· Lauri passed out a summary of what will be on part of the audit questionnaire. She explains that the audit is looking at disability policy and procedures on all areas of campus. Sandy has the outcome from the old audit for review. The audit includes facilities, DSS, internal documents, and procedures for faculty, staff and students with disabilities. 
· What progress can we demonstrate toward ATI goals? What evidence of such progress? Specifically, how can we document progress with respect to accessible instructional materials?
· Peter mentioned the data on alt media production that was presented to the committee last month. This data shows a decrease in requests over the last four semesters. A good indication, but may be based upon other factors than compliance to ATI.

CPCR form

· Peter points out that it is in a PDF format; it must be printed out and cannot be completed on line. The form is needed for certain systems on campus for database inputs. So we cannot change, add, or delete a lot because of the captured data. 
· Lee explains Box C on the form, asks if we should create a check box for Accessible Instructional Materials.? 

· Bill states that Box C shows what is special or different about the course, we do not want people to think it is something extra when it is needed for all courses.
· Lee asks if we should then add a check box for an “online or hybrid” course? We could address that at another time.

· Lee proposes that we create a check box that says “meets accessibility requirements”
Memorandum of Intent

·  Bill proposes that we add the changes to Memorandum of Intent not the CPCR form; it will be an easier change than to try and interrupt the database process.
· Bill says to get rid of “Information technology accessibility,” and replace with “ATI compliant” and create a hyperlink to TLP website with a definition of accessibility, resources, and possible redirection to EO and 926

· /TLP/accessibility link to TLP

· Add this link to the Memorandum of Intent 

· Peter says that we could create a TLP workshop to help faculty and dept support staff to understand how and why it is important to utilize accessibility tools.
· Workshop for AAS, and department/college secretaries

· Use a syllabus template for faculty

· Peter says to take out Sandy’s hyperlink in email for TLP, because it could be out of date soon. Also add full phone number so that people not in the area can call.
Action Items

Memorandum of Intent

· Bill will make noted changes, will take proposed changes to academic senate 
· Bill says he will try and work to make changes to memorandum of intent now, not during summer
For Next Meeting

· Everyone will consider systematic ways to follow up with faculty and depts to encourage and highlight methods for creating accessible instructional materials

· Peter to update on Academy e/Learning course to teach faculty about transformation and new technology, pedagogy, and accessibility

· Bill will update us on going to Academic Senate to inform them about the changes to the memorandum, (not ask permission). 

