
Department of Education University Supervisor Responsibilities 

(from the Multiple/Single Subject Program Handbook)

As representatives of CSU, Chico in the schools, university supervisors promote close and continuing contact for instruction and guidance of credential candidates and make every attempt to be consistent, supportive, and objective. Your university supervisor will:

•
observe lessons and hold brief post-observation conferences with you. Normally, the first visit is intended for the supervisor to get acquainted with the cooperating teacher and credential candidate and to establish a schedule of visits. For Teaching Practicum I, three more visits will be made where you will be observed delivering a lesson. Teaching Practicum II candidates normally receive four observation visits. (The midterm observation form is completed during a 3-way meeting with the candidate, university supervisor, and cooperating teacher during the 2nd or 3rd visit.) At the end of the practicum experience, an additional 3-way visit should be scheduled to complete the final evaluation form (Culminating Conference form for Teaching Practicum I candidates and Exit Interview and Induction Preview form for Teaching Practicum II). A copy of your lesson plan for each lesson should be provided to the university supervisor when he/she arrives in the classroom or as required by the supervisor. Additional observations may occur as needed as determined by your cooperating teacher or your university supervisor.


•
provide written feedback to you for each observation. 


•
support the cooperating teacher in directing your classroom activities, planning, selection of instructional strategies and materials, management, and other tasks.


•
serve as a resource person for you and your cooperating teacher.


•
schedule a 3-way conference as quickly as possible to develop specific plans for improvement if there are problems such as your competency or commitment to teaching. 


•
act as a liaison between you and program faculty.


•
prepare a letter of recommendation at successful completion of Teaching 

Practicum II (if requested).


•
assist cooperating teachers in further development of their supervisory responsibilities, if requested.

In addition to supervising student teachers, many supervisors are responsible for teaching courses and conducting other duties at the university or a local school district. Since university supervisor assignments change from semester to semester, you will not necessarily have the same university supervisor for Teaching Practicum I and Teaching Practicum II.

In an effort to continuously improve our program, we regularly ask cooperating teachers and candidates to evaluate university supervisors. Evaluation forms are sent from the Department of Education and completed forms are returned in self-addressed, stamped envelopes that are provided. 

