Local Support Teacher Responsibilities:

1. Meet with the Intern and other members of Intern support team at the beginning of the semester to make a cooperative plan for fulfilling each party’s responsibilities.  This plan should include a schedule of:

·  classroom visits and observations, 

·  conferences with intern (and with university supervisor when requested)

·  other training as needed,

·  substitute teachers requests to be submitted to the district office.

2) Meet with the intern teacher at least once a week during the first month of the assignment and at least once a month thereafter.  Schedule additional time as needed.  Be available to answer intern questions.  

3) Write and submit at least two observation reports of the intern’s teaching during each semester of the academic year.  Require written lesson plans; discuss and approve plans before the observed lessons are implemented. (observation report example included).

4) Write a concluding evaluation of the intern at the end of each semester.  Submit the evaluation, on school letterhead, to the Intern and a copy to the Department of Education.




