Internal Research Grant Proposal Checklist

Applicant:      	email:      	

	College: 
	[bookmark: Text3]    
	Dept: 
	[bookmark: Text4]     
	Phone: 
	    
	Zip: 
	    


Number of years of service at CSU, Chico:	     	Current rank:        
[bookmark: Text31]Project Title:      

Please check each item when completed. Proposals with incomplete or unsigned checklists will not be reviewed. Your signature on the checklist is your verification that all checked items are included, accurate and complete.

Program Cover Page –CSU Research, Faculty Development or Research Foundation Scholars 
|_|	Checked appropriate box for requested options
[bookmark: Check5]|_| 	Obtained original signatures as required

Budget Worksheet – Required only when requesting Operating Expenses
|_| 	Entered project title and director 
|_| 	Entered all appropriate fields
|_| 	Attached Special Campus Service Agreement (SCSA) if applicable

Proposal Assembly Order 
|_|	Checklist
|_|	Program Cover Page
|_|	Budget Worksheet – required only when requesting Operating Expenses
|_|	SCSA if applicable 
|_|	Narrative Section – maximum 5 pages, double-spaced, pages numbered starting with page 1.
[bookmark: Check25]|_|	Qualifications Section – maximum 2 pages, single- or double-spaced.
[bookmark: Check26]|_|	Results of Previous Support Section – maximum 1 page. This section must be included.
[bookmark: Check27]|_|	Current and Pending Support Section – maximum 1 page. This section must be included.
[bookmark: Check28]|_|	Attachments if applicable – see Application Guidelines, page 4
Submit one original of all documents by 4 p.m. on the deadline day.  The proposal must be submitted by the Project Director and include the following:
|_| 	One (1) original set that includes the Checklist, Cover Page, Budget/SCSA (if required), Narrative, Qualifications, Results of Previous Support, and Current and Pending Support Sections plus Attachments.


Signatures
[bookmark: Text28]Project Director __________________________________________Date      	


RESP Check-in: 		Date:  		Time:  	
_____________________________________
Office of Research and Sponsored Programs	Fall 2011

