[bookmark: _GoBack]	Internal Research Grants (IRG)
Application Guidelines

I. Grant Program Information

The Office of Research and Sponsored Programs (RESP) provides internal funding opportunities for faculty research and creative projects. For the 2011/2012 AY, there will only be one competition in the fall for each of the programs below. Faculty may apply to the following programs:
· CSU Research, Scholarship and Creative Activity  
This program supports significant academic projects, in progress or planned, that strengthen research, scholarship and creative activity at CSU, Chico. Those eligible to apply for CSU Research support are all faculty in the R03 Bargaining Unit, including part-time, temporary, non-tenure track and FERP (teaching one semester only) faculty.
· Research Foundation Scholars 
These Research Foundation-supported grants assist faculty with significant research and other scholarly and creative activities, which promote professional growth and enhance instruction. Those eligible to apply for Research Foundation Scholar support are faculty in the R03 Bargaining Unit, including part-time, temporary, and non-tenure track. 
Proposals to CSU Research and to Research Foundation Scholars Programs are reviewed by sub-committees of the CSU Research and Sponsored Programs Committee. Awards are made by the Vice Provost for Research based upon the review committees’ recommendations. 
· Faculty Development 
Faculty Development grants provide support for research, scholarship or creative activities that strengthen the possibility of tenure and/or promotion. Those eligible to apply are tenure-track faculty who are not yet full professors. Applicants must delineate their position in the RTP cycle and cite appropriate RTP criteria that their project’s completion would meet. 
Faculty Development proposals are reviewed by a subcommittee of the Faculty Recognition and Support Committee of the Academic Senate (FRAS). Awards are made by the Vice Provost for Research based upon the review committee’s recommendations.
NOTE: If you have previously received funding from any of the IRG programs, please check the FAQ’s at www.csuchico.edu/resp/facdev/irg for your current eligibility. For every program, a final report must be submitted to RESP before you may apply for new funding.

Proposal review*: Committees will review proposals based on the general guidelines below:
· Project’s significance – purpose, objectives, outcomes, deliverables
· Proposed activities/timeline – detailed research plan, realistic timeline 
· Benefits to curriculum/teaching, including student involvement, collaborations with other faculty, etc.
· Qualifications of applicant specific to the proposed project
· Proposal presentation – complete project description in accessible language
*For more specific criteria, see reviewers’ evaluation sheets at 
www.csuchico.edu/resp/facdev/irg

Joint Applications: While joint applications are discouraged, such applications will be considered. Each applicant must submit a complete application package separately from the other. Each proposal should have the same title and discuss the collaboration and its purpose as part of the proposal narrative.

II.	Proposal Guidelines for Internal Research Grants

1. Proposal Deadline: Proposals must be delivered to 25 Main Street, Room 103 by 4 p.m. on the deadline. Late proposals will be returned without review. 
2. Paper and Formatting Requirements: For all sections of the proposal, use white bond paper, one-inch margins, and font no smaller than 12 point. Printing back-to-back pages is encouraged. The Narrative Section should be double-spaced and numbered starting with page 1. The Qualifications, Previous Support, and Current and Pending Support Sections may be single or double-spaced. See Proposal Preparation below for specific section requirements.

3. Proposal Submission: One complete, signed copy of the proposal must be submitted by 4 p.m. on the deadline. It must include all the original documents in the following order: Checklist and Cover Page with original signatures; Budget (if required); Special Campus Services Agreement (SCSA), if required; Narrative; Qualifications; Results of Previous Support; Current and Pending Support; and attachments, if appropriate. Note that this is a change from previous guidelines. 
III. Proposal Preparation

Current application forms must be used for your proposal and are available on the RESP web site at http://www.csuchico.edu/resp/facdev/irg. Please download the appropriate cover sheet, and budget form for the program to which you are applying. The checklist is generic.
1. Checklist ─ Complete and sign one copy. Proposals with incomplete or unsigned checklists will not be reviewed.
2. Cover Page ─ Complete and sign one copy. The key below explains each field on the cover page:
A.	Proposal Request ─ Check the correct box if options are available.
B.	Title ─ Provide a concise, descriptive title. Do not exceed space provided.
C.	Project Summary ─ Briefly describe the project to be undertaken including its purpose and unique, significant character.
D.	Check Box Section ─ Check all boxes that pertain to your project and contact the appropriate personnel.
E.	Signatures ─ Obtain original signatures.
3. Budget Worksheet ─ A Budget Worksheet is required only when requesting Operating Expenses. 
	A completed Budget Worksheet should follow the Cover Page. Provide main subcategories of operating expenses in 	the space provided or on an additional sheet. Justify budget items on a separate page following the budget worksheet.
NOTE: Review state travel and procurement guidelines and the Foundation Travel Policy (if award is Foundation funded), for any restrictions or additional costs prior to preparing your budget. Foundation funded foreign travel requires insurance. Include insurance costs on your budget worksheet. See Quick Check – Foreign Travel for current rates.
4.	Special Campus Services Agreement (SCSA) ─ If your project involves campus services from any of the areas listed below, you must complete a Special Campus Service Agreement (SCSA) and obtain the appropriate signatures prior to submission. Contact Diane Johnson (x6543) for a copy of the SCSA form. The completed SCSA, signed by you and the center’s director, must be submitted with your proposal.
· Academic Technologies (ATEC)
· Geographical Information Center (GIC)
· Center for Economic Development (CED) 
· Group Systems
· Regional and Continuing Education (RCE)
· Center for Nutrition and Activity Promotion (CNAP)
· Student Health Center
· University Farm
5.	Narrative ─ When writing the narrative, assume that the reader is unfamiliar with your work or your field of expertise; intelligent lay reviewers should be able to understand the narrative. The narrative description of your project can be no longer than five double-spaced pages and must include the following headings:
A	Significance (15 points)
To explain how your endeavor will contribute to your professional development, describe the following clearly and thoroughly:
· The project's purpose.
· Its specific objectives/outcomes (e.g., articles, books, major grants).
· Relevant background information. Explain how this project relates to larger contexts of research, scholarly endeavor or creative activity, and describe related work that you have already undertaken. 
B	Proposed Activities and Timeline (10 points)
Describe step-by-step what you intend to do and how and when you intend to do it. Explain why funding is important now. Use a timeline to indicate anticipated completion dates. Indicate the manner in which the project's results will be evaluated and disseminated.
The expectation is that most projects will be made public through grant submission, exhibit, performance, etc., and publication in refereed, scholarly publications. A summary of current contract agreements and copyright considerations should be given, including the publisher's (exhibitor's, producer's, etc.) contributions towards your project. If you are submitting a proposal to write or complete a book manuscript, including a publishing contract with your proposal is very important in final funding decisions.
Project periods are as follows:
	Award	Project Period	Final Reports Due 
	Spring	January 1 – June 30	All Final Reports are due
	Summer	June 1 – August 31	45 days from project end
	Fall	August 15 – December 31	date.
NOTE: Expenditure schedules are different from project periods. For CSU Research and Faculty Development awards please check with your department personnel to establish the expenditure schedule for your project.  For Research Foundation Scholars awards, the expenditure deadline is September 15.
c.	Additional Benefits (10 points)
As appropriate, explain how your project provides the following or other benefits not addressed elsewhere in your proposal:
· advancement of knowledge
· promise of bringing additional external resources to the campus
· promising uses of the results
· enhancement of university reputation or services
· contribution to your professional development
· involvement of students in research
· specific benefits to students, colleagues, university, discipline(s), etc.
· collaborative or interdisciplinary facets 
· continuation or completion of work in progress
· experimental nature
· potential for royalties, patents, copyrights and trademarks
6. Qualifications ─ (10 points) This section begins on a separate page following the narrative and is limited to two pages. List and describe the relevant qualifications that relate specifically to THIS project. You may substitute a two-page Vita for this section.

In addition to the criteria above, the proposal will be evaluated for the following (5 points)
· Provides required information
· Follows the proposal guidelines
· Uses layman’s language
· Is carefully edited
7. Results of Previous Support ─ This section begins on a separate page and is limited to one page. Briefly list all university and external support received over the past five years, including support unrelated to the proposed project. Provide the following information:
· year project conducted
· amount of funds and/or assigned time received
· source of funds, including local sources of support (internal research grants, CELT funds, leaves, department/college funds, etc.).
· outcomes or accomplishments resulting from the support (papers presented and/or submitted, 
proposals submitted, awards, creative works completed, etc.)
8.	Current and Pending Support ─ This section begins on a separate page and is limited to one page.
Briefly list all current support (university or external) for this or other projects, and any pending
applications (university or external) for this or other projects. 
NOTE: Sections 7 and 8 must be included in your proposal. If there is nothing to list, please enter “None.”
9. Attachments
In some instances, an application may be enhanced through the judicious inclusion of appendices that clarify technical matters or support assertions made therein (e.g., contracts with publishers). Please provide copies of the attachments with your proposal. Do not include non-print attachments such as videotapes, slides, CDs and DVDs.

10.	Common review committee criticisms
· poor research design
· no clear deliverables
· lacks enthusiasm
· not well thought out
· significance not adequately addressed
· badly edited
· not in layman’s language

Questions?
Frequently Asked Questions ─ See: http://www.csuchico.edu/resp/facdev/irg
Application Questions & Problems Downloading Forms – Mary Wilby at x4045 or mwilby@csuchico.edu 
Proposal Questions – Diane Johnson at x 6543 or dmjohnson2@csuchico.edu
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