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Guidelines/Instructions
1. General Information
A. Notice 


This publication contains changes (from the 2008-09 Call for Proposal) which are important to note when preparing a FY2009-10 ARI proposal submission. Applicants are advised and strongly encouraged to thoroughly review and adhere to submission requirements and formats. This is an instruction manual intended to assist applicants in the preparation, submission, and management of ARI proposals and projects. Additional assistance is available by consulting with campus coordinators and/or by contacting Karen Hansen at the Office of Research and Sponsored Programs 898-6286. 
B. Proposal Submission/Review and Award Notification Schedule
December 12, 2008                    Notice of Intent to Submit
February 06, 2009                      Pre-Proposals due to RESP 

                                                   (see pre-proposal section for detail) 

February 27, 2009                      Pre-Proposals returned to Project Directors

March 13, 2009                          Final Proposal Submission to RESP
May 1, 2009                               Awards Announced



Proposal Expectations
ARI funds are available either campus-wide or statewide on a competitive basis. 
Therefore, the Board of Governors has determined that all proposals must meet a minimum standard to be peer reviewed for funding consideration. To be considered complete and eligible for peer review, proposals must address all required sections of the Call for Proposals from the “Abstract Statement” to the “Anticipated Impact of Outcomes,” including an economic analysis that identifies realistic tangible contributions of the research. Additionally, matching funds must be project-related, which means that matching funds may be a form of direct cost share, serial or parallel studies, or some other justifiable support that is fully explained in the proposal. If the work performed with matching funds is not a direct cost share, care must be taken to demonstrate the scope of work completed under each form of support and the relationships between/ among these components. Both the narrative and the budget sections must be completed in required ARI format and reflect this support. As an example, if support has already been received to perform objectives 1, 2 and 3, please explain that the ARI funding will be used to support additional new objectives 2a, 2b, 2c, 4 and 5. Proposals that do not contain all of the required sections and proper documentation of matching funds will not be eligible for further consideration. Researchers are advised to review the “Proposal Evaluation and Rating Sheet” to determine how their respective proposals will be evaluated.  
C. Proposal Priorities

The ARI provides public funds that are annually matched at least one-to-one with industry and/or agency resources to fund high impact applied agricultural and natural resources/environmental research, development, and technology transfer, as well as related public and industry education and outreach. Its projects and programs improve the economic efficiency, productivity, profitability, and sustainability of California agriculture and its allied industries. ARI programs lead to consumer sensitive and environmentally sound food and agricultural systems and foster public confidence in food safety and agricultural research and production systems. Through a system of university‑industry partnerships, the ARI focuses on finding immediate and practical solutions for high-priority challenges in the following general research areas:

· Agricultural Business 
· Biodiversity 
· Biotechnology
· Food Science 
· Natural Resources
· Production and Cultural Practices 
· Public Policy
· Water and Irrigation Technology
In response to prevailing state, national, and global challenges driven by environmental and regulatory concerns, new technology, and international competitiveness issues that significantly impact California agriculture, the ARI Board of Governors and the CSU Chancellor’s Agricultural Industry Advisory Committee have recommended that the ARI give the following specific research areas a high funding priority: 

· Climate change, air quality, greenhouse gas emissions and carbon sequestering
· Food safety and security practices and technologies
· Water quality, infrastructure, and conveyance technologies
· Energy efficiencies and alternative energy/fuel technologies and production
· Environmental infrastructure improvement and restoration
· Invasive species prevention and eradication
· Public health and safety priorities

Additionally, the ARI focuses on finding solutions for many of the strategic gaps in our knowledge base that otherwise might not be studied by for-profit companies and institutions because there is little or no specific monetary incentive to do so. The ARI makes its results widely available in the public domain and provides for technology transfer assistance and information dissemination directly to producers, processors, and consumers who need it most. The resulting benefits of these research outcomes extend well beyond farm gate receipts. 
Proposals may be submitted for campus funding as single or multi-year projects not to exceed three years. Priority is given to proposals that address significant regional and/or statewide issues, have the ability to benefit California agriculture, the environment or society, and can demonstrate scientific merit and external match funding (any non-CSU State General Fund funding). Reviewers will evaluate proposals for quality using the published ARI Proposal Rating Sheet (PRS – attachment 7). PRS scores will be used to prepare a ranked list of proposals. 
Proposals indicating cash or in-kind match must include verification from the funding donors. Project directors are expected to have reached preliminary agreement about match before submission of a full proposal and to confirm its actual availability once notified of a tentative funding award. If verification is not included at the time of submission, the match will be considered pending. Following the notification of a tentative funding award, project directors must provide written match verification for all external matches. Project directors whose proposals are cancelled due to insufficient match verification and those whose proposals are not funded because of ARI funding limitations are encouraged to resubmit their respective proposals in a subsequent funding cycle.
D. Campus Proposals

Campus funding is available to all qualified campus faculty and research staff on a competitive basis. Campus funding may be utilized to fund a variety of proposals that address local, regional, or statewide issues, including seed funding proposals. While there is no minimum amount of campus funding that can be requested, requests may not exceed $150,000 annually. 
Seed funding proposals are typically single-year proposals of $5,000 to $10,000. They may be used to fund new faculty research proposals as well as other innovative startup projects. Seed funding proposals are limited to a three (3) page narrative excluding the signature page, checklist, timeline, budget pages, Curriculum Vitae or other references and attachments. As an alternative to a Statement of Methodology, please outline your plan of work and timeline for the activities you would like to accomplish using ARI Seed Funding and incorporate the following information:
· How these activities and expenses are critical to the current phase of your professional growth and development at CSU, Chico

· How they will further your ability to apply for future ARI funds

· Describe your intended 5-year research goals and how they fit the scope of the ARI priority areas

· Describe any ideas regarding merging teaching activities, students and your research interests

Use the same ARI budget form and provide budget justification.  

Match is expected and applicants are highly encouraged to aggressively pursue "project related" external funding. In-kind match may be utilized; however, it shall not exceed 75% of the total match requirement. Proposals indicating cash or in-kind match should include verification (e.g., letters or memoranda) from the funding donors. If verification is not included at the time of submission, the match will be considered pending. 

E. Indirect Charges

Pursuant to ARI policy approved by the Board of Governors regarding indirect charges, the ARI does not allow the imposition of any indirect charges to ARI funded projects, contracts, subcontracts, and/or the transfer of portions of a project budget between colleges, centers, campuses, university systems, or other public or private agencies. Indirect rates do apply to cash match sources.  

F. Insurance Certification 

Project directors are responsible for ensuring that the following liability insurance certification statement is incorporated into all agreement(s) with contractor(s) and subcontractor(s) and/or any other recipient(s) of ARI project funds. Certification recognizes the differing requirements of each ARI member campus and by this reference makes each campus’s relevant policies, procedures, and directives a mandatory part of any ARI agreement(s) with contractor(s) and subcontractor(s) and/or any other recipient(s) of ARI project funds from each respective campus. 

"Contractor(s) and/or subcontractor(s) affiliated with an ARI funded grant acknowledge and agree that the administration of such grant and/or any related sub grant agreement(s) shall be subject in all respects to the policies, procedures and regulations of the ARI, California State University System, its individual colleges and universities, and their respective applicable Foundation(s) which are by this reference made part of any and all such contracts and subcontracts. Contractors and subcontractors, and their agents and employees, in the performance of an ARI grant and/or sub grant, shall act in an independent capacity and not as officers or employees or agents of the ARI, the CSU, individual CSU colleges and/or universities, or any affiliated university Foundation(s). Contractors and subcontractors assume all risks as an independent contractor, and agree to obtain all insurance necessary for the protection of the CSU, ARI, individual CSU colleges and/or universities and any affiliated Foundation(s), all of said entities’ employees, agents, representatives,  boards, committees, directors, officers, administrators and volunteers, as well as the Contractor and subcontractor in connection with work under an ARI grant and as required by law, including, but not limited to, general liability insurance, automobile liability coverage, and workers' compensation insurance bearing policy limits in compliance with existing law and university policy. Contractors and subcontractors will be required to provide certificates of insurance evidencing the existence of such coverage upon execution of the grant agreement or sub-agreement. Notwithstanding the foregoing, other types and/or amounts of insurance may be required, depending on the type of work to be performed by the contractor or subcontractor. Contractors and sub contractors shall indemnify, defend, and save harmless the State of California, Trustees of the California State University, individual California State University colleges and universities, affiliated Foundation(s), the ARI, and all of said entities' employees, agents, representatives, boards, committees, directors, officers, administrators, and volunteers from and against any and all losses, damages, suits, claims (including actions by administrative agencies), penalties, settlement amounts, costs, liabilities and expenses (including, but not limited to, a reasonable investigation, legal and paralegal expenses), that may arise out of or relate in any way to the contractor's and/or subcontractor’s performance of an ARI grant award agreement. This indemnification obligation shall survive any expiration or termination of this Agreement." 

2. Format/General Instructions

Submission of the final proposal:
· One (1) hard copy to Karen Hansen, including the signature page with original signatures.
·  One (1) electronic copy to Karen Hansen at kthansen@csuchico.edu
· Each proposal must be submitted in its entirety (narrative, timeline, etc) as a Word file

· Budget must be submitted on the ARI Excel Template (see Budget section)

Use the following format: 

· Program:
Microsoft Word and Excel
· Font:

Times New Roman
· Font Size:
12 point
· Margins:
1 inch margins – top, bottom, left and right
· Text:

single spaced
· Headings:
double spaced and bolded
· Checklist:
use the attached checklist 
· Signatures:
use the attached checklist
· Budget: 
use RESP ARI Budget forms
· Timeline:
use the attached Timeline format
3. Pre-Proposal Guidelines 
Pre-proposals are required for all campus submissions. Pre-proposals should not be  submitted in draft form, but rather, as close to a final document as possible utilizing the format listed in Format/General Instructions and should include the sections listed below under final proposals. Pre-proposals will be reviewed and feedback provided to proposers for incorporation, at their discretion, into the final proposal. Signatures are not required for pre-proposal submissions. Pre-proposals should be submitted electronically to kthansen@csuchico.edu.
4. Final Proposals
Final proposals must include the following completely executed sections and attachments:

· Checklist Summary
· Signature Pages
· Budget 

(
Narrative Justification 
· Detailed Spreadsheets 

· Project Timeline
· Abstract Statement
· Proposal Narrative including:

· Statement of Problem/Issue
· Statement of Methodology
· Dissemination Plan
· Impact/Industry Support Statement
· Staffing/Key Personnel
· Anticipated Impact Outcomes Statement
· Curriculum Vita/Resume 

· Match Verification 

Incomplete proposals will not be peer reviewed or considered for funding. Contact RESP for assistance prior to the submission deadline (see the ARI Contact List-page 10). If you have problems downloading the forms please contact LeRita Ringel at RESP (lringel@csuchico.edu).
5. Checklist Instructions 
Attach the checklist pages in front of the proposal (before the title page).  Use the checklist pages provided in the Call for Proposal packet. Use additional form pages as necessary. Do not delete required sections or pages and do not leave blank lines. If part or all of a section is not applicable, place an (NA) or (0) on the appropriate lines. The following information is required:

A. Title and Length of Project– Provide the entire final proposal title as well as the total number of years. Include a shortened version of the title (max of 30 characters). 
B. Submission date – Provide the date the proposal was submitted to RESP/Karen Hansen.

C. Key Personnel – Provide the following completed information for the project director and each co-investigator, collaborator, and cooperator in the order shown below. List each individual separately in ranked order of responsibility to the project.
· Name
· Title
· Affiliation (center, department, college, university, company, etc.)
· Street Address

· Mailing address
· City, State, Zip Code 
· Phone number 
· Fax number 
· E-mail address
· Specific expertise (e.g., agronomist, pathologist, enologist, etc.) 

D. Research focus areas/Specific research categories – The primary and secondary general research focus areas to be addressed in addition to the primary and secondary specific research categories that best describe the proposal’s subject matter  
E. Funding request – Identify the total ARI funding being requested. If the proposal is a multi-year project, identify each fiscal year’s request. Although all projects are funded within a particular fiscal year, keep in mind planting cycles, etc., when determining start and end dates (e.g., fiscal year starts on July 1, but the project may not start till October 1 to accommodate the growing season and/or specific project needs). Identify the total ARI funding being requested.
F. Funding requirement – Indicate in a short statement if your project must be completed as presented, or if the research activities could be segmented and partially funded. Identify what impact partial funding would have on the project. 
G. Match – Match funding requirements are intended to specifically leverage additional external funding to support research, outreach, and technology transfer activities of ARI member campus faculty and research scientists. Industry match is highly preferred and encouraged. However, state and/or federal agency and foundation match is also acceptable. CSU State General Fund, other ARI program funding (appropriations, authorizations, and/or competitive public and private master grants), and previously utilized external match funding are specifically prohibited from being used to meet external match requirements. Documentation of all external match funding is required. Proposals for which match cannot be verified will be cancelled. If match has not been confirmed by the ARI proposal submission date, it is considered pending and its status must be monitored and reported. ARI funding will be cancelled if appropriate match verification is not provided as indicated. The following information is required about external match:
· the names and complete contact information of all donors and/or pending donors
· category of match being offered or requested (industry, state and/or federal agency, foundation, individual, and/or other)
· dollar amount or value of cash and/or in-kind match being offered or requested (in-kind matches must be valued at a fair market rate 
· The intended use of match. 
Pending match must include the complete donor name, title and contact information, date of submission to the external funding entity and the anticipated date of award notification.  
H. Faculty and research staff release and/or additional employment pay – Identify all faculty release and additional compensation requested by each individual separately (indicate the percentage of the release time being requested including the number of WTU’s, and the semester involved). If additional compensation is requested, identify the start and end dates and an estimated number of days per period. Contact RESP/ARI Analyst, Karen Hansen, if you need salary budgeting assistance prior to submission.
6. Signature Page Instructions

The project director is responsible for securing all appropriate signatures prior to submission of a proposal to the campus coordinator. If one or more of the following signatories is not applicable to a proposal submission, an NA should be placed in the corresponding subsection. Do not delete any signatory subsections. It is the project director’s responsibility to allow adequate time for each of the appropriate signatories to review and comment on the proposal prior to the ARI submission deadline. Signatories who have not been provided adequate review time may reject a proposal. 

A. Project director:
The project director is solely responsible for a project’s programmatic outcomes and financial accountability.
B. Department chairs/heads:
Department chairs/heads review proposals to ensure that the proposal supports the programmatic goals and objectives of the department, and that any faculty release time and/or additional employment pay request is practical and can be coordinated with the teaching requirements of the department.
C. Center directors and/or the farm manager/director of operations (if applicable):
Center directors and/or the farm manager/director of operations review proposals, if necessary, to ensure that the use of center/farm resources such as land, equipment, personnel, and laboratory and office space is reasonable, and that the support requested can be provided.
D. Sponsored Programs Office:
The RESP/ARI Analyst will review and approve all proposals for conformity with proposal guidelines and for compliance to ensure all Foundation and University policies, procedures and appropriate approvals have been secured.

E. Campus coordinators:

Campus coordinators will review proposals for conformity with ARI goals, objectives, and format, including collaboration and matching fund requirements. They will also verify the project director’s compliance with requirements of existing ARI-funded projects
F. Dean:
The Dean certifies that the proposal conforms to ARI goals and objectives; is complete and in compliance with ARI requirements; that the project director is in compliance with all previous ARI-awarded project requirements; that the proposal supports the programmatic goals and objectives of the College of Agriculture; and that proposed faculty release time and additional employment pay meet the College’s requirements. 
7. Progress Reports 
A. Interim and Annual Reports
Interim and annual reports for single and multi-year projects are due to RESP in accordance with the timeline below. In the event that ARI state funding availability is delayed and a scheduled interim report due date precedes a project start date, an interim report reflecting no activity is required. Single-year projects that do not request a no-cost extension require only an interim and final report. Multi-year projects require an interim and annual report in the first year and annual reports in subsequent years except in a project’s last year, for which only a final report is required. If no-cost extensions are requested and approved for single or multi-year projects, an additional annual report is required for each subsequent year on the 4th Monday of July except at conclusion of the last no-cost extension period, for which only a final report is required.   
November 6, 2009
Interim reports due to RESP

1st Friday of November  
July 26, 2010
Multi-year project annual reports due to RESP

4th Monday of July each project year
B. Final Reports

Final reports are due to RESP within ninety days following completion of the final project year or no-cost extension period. 

8. No-Cost Extensions
The campus coordinator or other authorized designee(s), in consultation with the respective campus dean, may approve up to two separately requested one-year no-cost extensions when requested by a project director and accompanied with an appropriate written justification that includes:

· ARI project number
· Campus Foundation project number, if applicable 

· Extension submission date
· Current project expiration date 
· Time extension being requested – date to date
· Summary of progress to date
· Current budget status summary
· Narrative justification
· Scope of work to be completed during the extension period
· Extension period budget spreadsheet
· Extension period timeline clearly identifying goals and objectives to be achieved 
· Appropriate supervisor’s signature (department chair, center director, program leader, associate dean, etc.)

Requests for no-cost extensions must be received by the dean’s office no later than 30 days prior to the expiration date of the original project or previous no-cost extension period. Requests received after the expiration date of the original award or previous no-cost extension normally will NOT BE ACCEPTED except in extremely rare instances. Under no circumstances shall any no-cost extension exceed a combined maximum period of more than two years. If a one year no-cost extension is requested and approved an annual report will be required at the end of the last original project year in addition to submission of a final report at the end of the no-cost extension period. If a second no-cost extension is requested and approved, an annual report will be required at the end of the first no-cost extension period in addition to a final report at the end of the second no-cost extension period. 
9. Abstract/Impact/Summary Page

Provide a summary (350 words or fewer, written for a generalist to understand) that describes the research and its benefit to society and/or the industry that can also be used for promotional purposes. The abstract/impact/summary statement is not part of the narrative.
10. Narrative

Proposal narratives are limited to no more than 8 single-spaced pages (the checklist, signature pages, abstract/impact summary, industry support and outcome statements, budget, timeline, and other attachment pages are not considered part of the project narrative) and should include the following information:

A. Statement of the Problem/Issue

Clearly describe the problem or issue being addressed and explain why it is a high-priority for California agriculture, the environment, and/or consumer health and safety. Briefly describe the anticipated economic impact of addressing the issue as the proposed; and the short- and long-term benefits of the anticipated research outcomes. Describe the approach to the problem and how this project is unique or supports the research of others.

B. Statement of Methodology

Provide a statement of the purpose of the research, a list of the research goals and objectives as well as a description of research activities. Include the experimental design and the method of data collection and data analysis. Include the experimental design and the method of data collection and data analysis. If your project will involve human subjects (including surveys), you will need to complete and submit for review the Application for Human Subjects in Research Clearance. If your project involves animals, even if standard feeding and breeding practices are used, you must contact the Animal Care and Use Committee assistant (see contact information below) to determine if you will need to complete an application for clearance. The application forms for both clearances are available at http://www.csuchico.edu/resp/projadm/form/index.shtml.  Contact Diane Smith at 898-4766 or HS&AC@csuchico.edu if you have questions or need more information. A copy of your clearance letter or email should be included with your proposal if clearance is received prior to proposal submission. A timeline of major activities (see Attachment 4) should outline the start and the end date of each activity.   
C. Dissemination Plan

Each plan must contain a detailed account of the actions that will be taken to disseminate project results to the California agricultural industry. A copy of all dissemination manuscripts must be submitted to the executive director’s office within 30 days of their first presentation for ARI publication and promotion. In any news release or public conference initiated by the issuance of any news release, during the conduct of any public conference, and/or within the release of any publication, newsletter and/or project summary the following statement must be included: “Partial funding for this project has been provided by the California State University Agricultural Research Initiative (ARI).” The following lists include examples of approved ARI dissemination activities:
Events

· Conferences, seminars, workshops, or field days
· Continuing education professional programs

Publications

· California State University Agricultural Research Initiative (ARI) final report
· California State University Agricultural Research Initiative (ARI) web site
· California Agricultural Technology Institute (CATI) Update articles
· Other newsletter articles
· Technical reports, research bulletins, circulars, or fact sheets
· Interim and/or annual reports of research in progress
· Articles in popular trade journals and/or other publications
· Articles in refereed journals
· Books
· Monographs
Presentations

· Posters
· Video/PowerPoint/photographic materials 
· Industry meetings
· Internet

It is expected that major effort will be made to provide relevant information to California farmers, ranchers, agribusiness concerns and other relevant consumer and stakeholder groups. While professional journal publications, attendance and presentations at professional meetings, and other service to one’s discipline are strongly encouraged, involvement in these activities alone does not constitute a complete ARI dissemination plan, since California farmers, ranchers, and agribusiness concerns typically do not receive such publications or participate in such activities.
 

11. Expected Economic Impact to Industry/Industry Support Statement 

Discuss how the proposed project will impact California agriculture, agribusiness, natural resources and/or the food industry.   Briefly describe the current state of affairs of the topic to be investigated and how the outcome of this research will provide an economic benefit to the industry, e.g., reduced labor and/or processing costs, improved timeliness or enhanced quality, quantity or efficacy, etc.  

Additionally, identify industry’s commitment to this project by providing information about current industry involvement in the research.  This explanation should include how industry prioritizes the project and identify the amount and types of resources, e.g., cash, equipment, facilities, personnel or other in-kind assistance, industry will provide in support of your research.  Strong preference will be given to projects with demonstrated external industry support, including current letters of commitment.

12. Staffing/Key Personnel
Identify the project director and all co-investigator(s), collaborator(s) and cooperator(s), including their institutional affiliation, position title, specific professional expertise, street, mailing and e-mail addresses, phone and fax numbers and their respective specific project responsibilities. These individuals are considered the project’s key personnel. List each individual separately within their appropriate project classification. All key personnel who are expected to be involved in the research must be clearly identified. For each the following must be provided:
· Statement of individual roles and responsibilities,
· Statement of each person’s time commitment, and
· Curriculum vitae or resume
Faculty may claim academic release time and/or additional employment pay (summer salary and/or overload) on ARI projects. Generally, preference will be given to proposals for which release time, rather than additional pay, is requested for academic year duties. When claiming faculty release and/or additional pay, technical/clerical staff, and/or student salary funding, an appropriate university benefit cost recovery expense must be included in the project budget. To determine the appropriate benefit rate or procedures for requesting waivers, consult with your respective campus coordinator. 

Identify the anticipated sources of required professional, technical, and clerical staffing. ARI strongly encourages collaborative working relationships among departments, other colleges, other CSU campuses, the University of California, industry partners, and other agricultural research agencies. The participation of graduate and undergraduate students in project activities is also strongly encouraged and valued.

13. Budget

Provide a complete budget narrative justification for each major budget expenditure, such as, but not limited to, salaries, wages and benefits, equipment purchases, subcontracts, service agreements, consulting services, and travel expenses as well as other applicable expenditures such as printing, postage, telephone, supplies, etc. Additionally, use the ARI Excel Template Budget Spreadsheets provided on the RESP web site at http://www.csuchico.edu/resp to communicate your detailed funding needs and the use of your matching funds. If a multi-year project is being proposed, provide a complete budget for each fiscal year. Budgets will be evaluated based on the relationship between resources requested and work proposed (i.e., level of funding requested relative to work performed, appropriateness for proposed work, and efficient use of funds). 
14. Anticipated Impact of Outcomes/Evaluation Plan
It is important to report on the impact of ARI funding as it relates to the goals of the ARI program and CSU academic programs. Identify which of the following areas will be tracked in order to document impacts: 
· anticipated impacts of the research on California agriculture
· presentation of results at industry and/or professional meetings
· list of consumer/industry-oriented publications that will be notified of research results
· publications that are likely to carry news articles
· refereed journal publications expected
· graduate thesis/senior projects expected
· number of graduate and undergraduate students expected to be employed
· equipment expected to be purchased or donated
· student research assistant quotes about the impact on their learning and career opportunities
· other
Develop an assessment plan that will assess whether the project has met the goals and objectives of the project. Outcomes should be quantifiable and measureable. 
Attachments 
Attachment 1

ARI Contact List

Chico State Campus Coordinator

Jennifer Ryder Fox

(530) 898-5844
(530) 898-5845 Fax

jrfox@csuchico.edu 

California State University, Chico 

Chico, CA 95929-0310

RESP/ARI Analyst

Karen Hansen
(530) 898-6804 Fax

(530) 898-6286

kthansen@csuchico.edu
California State University, Chico

Chico, CA. 95929-0870

Computer/Information Assistant

LeRita Ringel

(530) 898-6622
(530) 898-6804 Fax

lringel@csuchico.edu
California State University, Chico

Chico, CA 95929-0870

Fresno State Campus Coordinator

Joe A. Bezerra

(559) 278-2361
(559) 278-4849 Fax

joe_bezerra@csufresno.edu
California State University, Fresno

2910 E. Barstow Avenue M/S OF115

Fresno, CA 93740-8009

Attachment 2

09/10 Application Checklist

Do not delete any section of the checklist pages and do not leave blank lines. If one or more of the checklist subsections is not applicable to your proposal, place an NA on the appropriate line. If additional subsections are required to identify multiple co-investigators, collaborators, and/or cooperators, attach the appropriate supplemental pages.  Proposals without complete checklist pages will not be accepted for peer review. 

1. Project Title      




No. of Years      
2. Submission Date:

     
3. Project Director:  The project director is ultimately responsible for all project outcomes. Provide complete information.

A. Name


     
B. Title


     
C. Affiliation

     
D. Street Address

     
E. Mailing Address
     
F. City, State, & Zip
     
G. Phone Number(s)
     
H. Fax Number

     
I. E-mail 


     
J. Specific Expertise
     
4. Co-investigator(s), Collaborator(s), and Cooperator(s):  Please provide complete information for all co-investigators, collaborators, and cooperators. List each classification separately. Within each classification, list each individual in order of responsibility to the project. Insert additional subsections and/or pages if necessary.

Co-investigator(s)

A. Name


     
B. Title


     
C. Affiliation

     
D. Street Address

     
E. Mailing Address
     
F. City, State, & Zip
     
G. Phone Number(s)
     
H. Fax Number

     
I. E-mail


     
J. Specific Expertise
     
Collaborator(s):

A. Name


     
B. Title


     
C. Affiliation

     
D. Street Address

     
E. Mailing Address
     
F. City, State, & Zip
     
G. Phone Number(s)
     
H. Fax Number

     
I. E-mail


     
J. Specific Expertise
     
Cooperator(s):

A. Name


     
B. Title


     
C. Affiliation

     
D. Street Address

     
E. Mailing Address
     
F. City, State, & Zip
     
G. Phone Number(s)
     
H. Fax Number

     
I. E-mail


     
J. Specific Expertise
     
6.
Human Subjects and Animal Care: If your project involves human subjects (including surveys), you will need to complete and submit for review the Application for Human Subjects in Research Clearance. If your project involves animals even if standard feeding and breeding practices are used, you must contact the Animal Care and Use Committee assistant (see contact information below) to determine if you will need to complete an application for clearance. The application forms for both clearances are available at http://www.csuchico.edu/resp/projadm/form/index.shtml Contact Diane Smith at 898-4766 or HS&AC@csuchico.edu if you have questions or need more information.
7.
Research Focus Areas:  Identify the primary and secondary general research focus areas from subsection A below that best describes your proposal’s subject matter for scientific peer review. If the proposal also specifically addresses one or more of the research categories from subsection B below, identify the primary and secondary categories that best convey your proposal’s interests. If none of the categories from subsection B apply to your proposal, selection None.
A.
General Research Focus Areas:


 FORMCHECKBOX 

Agricultural Business




 FORMCHECKBOX 

Biodiversity



 FORMCHECKBOX 

Biotechnology




 FORMCHECKBOX 

Food Science





 FORMCHECKBOX 

Natural Resources





 FORMCHECKBOX 

Production & Cultural Practices


 FORMCHECKBOX 

Public Policy



 FORMCHECKBOX 

Water & Irrigation Technology
B.
Specific Research Categories:


 FORMCHECKBOX 

Climate change, air quality, greenhouse gas emissions and carbon 




sequestering

 FORMCHECKBOX 

Food safety and security practices and technologies

 FORMCHECKBOX 

Water quality, infrastructure, and conveyance technologies

 FORMCHECKBOX 

Energy efficiencies and alternative energy/fuel technologies and 




production

 FORMCHECKBOX 
       Environmental infrastructure improvement and restoration

 FORMCHECKBOX 

Invasive species prevention and eradication

 FORMCHECKBOX 

Public health and safety priorities

 FORMCHECKBOX 

None
8.
ARI Funding Request: Identify each fiscal year’s funding request separately in the appropriate area on the Checklist form. If the project is not multi-year, enter a zero (0) in the appropriate funding request spaces. 
A. FY 2009/10 Funding Request

$      
B. FY 2010/11 Funding Request

$      
C. FY 2011/12 Funding Request

$      
D. Total Funding Request


$      
9.
Funding requirement: 
Can this project be segmented and partially funded?

Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

If so, identify which original goals and objectives would be modified and/or deleted. Describe what impact partial funding will have on research outcomes, dissemination activity, and/or technology transfer opportunities. 
     
10. Match: Identify all funding, including in-hand and pending match, by donor organization name, authorized representative name and title, funding category, complete contact information and amount, value or request. Cash, in-kind and pending match must be identified at the time of proposal submission. If match has not been confirmed by the proposal submission date, identification of potential match funding and the status of such requests are required. Commitment letters or memoranda on donor letterhead may also be attached. ARI funding will be cancelled if appropriate match verification is not provided. Cash match is generally defined as cash, check and/or other negotiable United States currency contributions made by non-CSU parties that directly benefits and is specifically pertinent to an ARI funded project. In-kind match evaluations must be for “real” fair market value and authorized by the donor. List each category of match separately. If match is secured from more than one donor in any category, list each donor separately. If additional category subsections are required to identify multiple donors (i.e., Donor #2, 3, 4, etc.), attach additional pages as needed. Do not leave blank subsections. Place an NA on the donor line of any unused subsection. Pending match must have been submitted to external funding entities prior to submission of an ARI proposal. Provide all appropriate submission information such as potential donor names, authorized donor representatives, submission dates and estimated award notification dates. 
A. Cash Match In-hand:


Donor #1:
     
Category:

 FORMCHECKBOX 
 Industry

 FORMCHECKBOX 
 Local/Regional Agency 

 FORMCHECKBOX 
 State Agency 
 FORMCHECKBOX 
 Federal Agency
 FORMCHECKBOX 
 Foundation

FY 2009/10       $      

FY 2010/11 
$      
FY 2011/12       $      

Total

$      
 

Support letter/memo included:
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
Description and Use of Match:
     
B. Cash Match Pending:

Donor #1:
     
Category:

 FORMCHECKBOX 
 Industry

 FORMCHECKBOX 
 Local/Regional Agency 

 FORMCHECKBOX 
 State Agency 
 FORMCHECKBOX 
 Federal Agency
 FORMCHECKBOX 
 Foundation
FY 2009/10       $      

FY 2010/11 
$      


FY 2011/12       $      

Total Request
$       

Submission date:           Award notification date:      
Support letter/memo included:
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
  No
Description and Use of Match:
     
C. In-kind match in-hand:






Donor #1:
     
Category:

 FORMCHECKBOX 
 Industry

 FORMCHECKBOX 
 Local/Regional Agency 

 FORMCHECKBOX 
 State Agency 
 FORMCHECKBOX 
 Federal Agency
 FORMCHECKBOX 
 Foundation
FY 2009/10       $      

FY 2010/11 
$      


FY 2011/12       $      

Total Value
$      
Support letter/memo included:
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
  No
Description and Use of Match:
     
D. In-kind match pending:

Donor #1:
     
Category:

 FORMCHECKBOX 
 Industry

 FORMCHECKBOX 
 Local/Regional Agency 

 FORMCHECKBOX 
 State Agency 
 FORMCHECKBOX 
 Federal Agency
 FORMCHECKBOX 
 Foundation 

FY 2009/10       $      

FY 2010/11 
$      


FY 2011/12       $      

Total Request
$      
Submission date:           Award notification date:      
Support letter/memo included:
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
  No
Description and Use of Match:
     
11.
Anticipated Outcomes: There is an expectation that project directors will make every effort to quantify project outcomes in tangible terms, i.e., if implementation of a project’s outcomes results in water or energy conservation or generation, the number of acre feet of water and/or kilowatt hours saved or generated should be identified physically as well as financially. During separate meetings of the ARI Board of Governors and the CSU Chancellor’s Agricultural Industry Advisory Committee held on April 22, 2008 and May 8, 2008, both groups expressed a strong desire for project directors to specifically quantify measurable project benefits to the industry, the environment, and/or society. Check with an X mark which of the following outcomes will be documented.

 FORMCHECKBOX 
  
anticipated impacts of the research on California agriculture 
 FORMCHECKBOX 
  
presentation of results at industry and/or professional meetings

 FORMCHECKBOX 

consumer/industry-oriented publications that will be notified of research results

 FORMCHECKBOX 
  
publications that are likely to carry news articles

 FORMCHECKBOX 
  
refereed journal publications

 FORMCHECKBOX 
  
graduate thesis/senior projects

 FORMCHECKBOX 
  
number of graduate and undergraduate students to be employed

 FORMCHECKBOX 
  
equipment to be purchased or donated

 FORMCHECKBOX 

student research assistant quotes about the impact on their learning and career   opportunities

 FORMCHECKBOX 
  
other (identify)
12.
Faculty/research staff release and additional employment pay: If faculty/research staff release and/or additional employment pay is requested, identify the exact percentage of time requested, the number of WTU’s requested and the year and quarter or semester affected. If additional employment pay is requested, identify the starting and ending dates for the period affected and an estimated dollar amount per month. If the proposal is for a multi-year project, identify each year’s request separately. If more than one person is requesting faculty release and/or additional employment pay, list each person separately. If a subsection is not applicable, place an NA on the first line of the section. If additional pages are required, use the supplemental pages available in the Pre and Post Award Forms section on the ARI web site.
A. Faculty release time requested:

Person requesting:
      


Department:

     
Supervisor:

     
FY 2009/10:
fall 

 FORMCHECKBOX 


WTU’s 
     
spring

 FORMCHECKBOX 


WTU’s 
     
FY 2010/11:
fall 

 FORMCHECKBOX 


WTU’s 
     
spring

 FORMCHECKBOX 


WTU’s 
     
FY 2011/12:
fall 

 FORMCHECKBOX 


WTU’s 
     
spring

 FORMCHECKBOX 


WTU’s 
     
B. Additional Compensation:

i.
AY Overload pay (not to exceed a combined total of 125% including regular academic time):
FY 2009/10:
Days per period      
Fall   FORMCHECKBOX 
       Spring   FORMCHECKBOX 
     Summer   FORMCHECKBOX 
 (12-month positions only)
FY 2010/11:
Days per period      
Fall   FORMCHECKBOX 
       Spring   FORMCHECKBOX 
     Summer   FORMCHECKBOX 
 (12-month positions only)
FY 2011/12:
Days per period      
Fall   FORMCHECKBOX 
       Spring   FORMCHECKBOX 
     Summer   FORMCHECKBOX 
 (12-month positions only)

ii.
Intersession/Break/Summer


      FY 2009/10
Estimated days per period       




From       to      

    FY 2010/11

Estimated days per period       




From       to      

    FY 2011/12

Estimated days per period       




From       to      
13. Equipment Purchases: 
Unless otherwise requested and approved in writing, all equipment purchased with ARI and/or other project related external match funding shall remain the property of the coordinating ARI member College of Agriculture. Project directors are responsible for maintaining and annually providing campus coordinators and the executive director and/or their respective designee(s) with a complete and accurate record of all capitalized equipment and capitalized computer equipment (equipment with a unit value greater than $5,000) that was purchased with ARI or project related external matching funds. Equipment purchased with project funds shall revert to the respective College of Agriculture’s ARI research equipment pool upon completion of the originating project for reallocation to other projects as needed, at the discretion of the dean or his/her designee(s).    
Attachment 3

Signature Page
The project director must secure all applicable signatures prior to submission of a proposal to the campus coordinator. If one or more of the following signatories is not applicable to a proposal, place NA on the appropriate line. Do not leave blank signature lines and do not delete any signatory subsections. It is the project director’s responsibility to provide for adequate review time for each of the appropriate signatories to review and comment on the proposal prior to ARI submission deadlines. Signatories who have not been provided adequate review time may reject the proposal. 

1. Project Director:

“This proposal conforms to ARI goals and objectives. It is complete and in compliance with the ARI format.”

_______________


__________________________________________

          Date







Name







__________________________________________









          Signature 
2. Department Chair/Head:

“This proposal supports the programmatic goals and objectives of the Department.  Planned faculty release time and/or additional employment pay has been coordinated with and meets Departmental requirements.” 

_______________


__________________________________________

          Date







Name







__________________________________________









          Signature 
3. Center/Unit Director (if applicable):

“This proposal supports the programmatic goals and objectives of the center/unit. Requested center/unit resources are reasonable and will be made available.”

_______________


__________________________________________
          Date







Name







__________________________________________









          Signature 
4. Farm Manager/Director of Operations (if applicable):

“This proposal supports the programmatic goals and objectives of the university farm laboratory. Requested university farm laboratory resources are reasonable and will be made available.”




_______________


__________________________________________

          Date







Name






__________________________________________









          Signature 






__________________________________________









          Signature 
5. Campus Coordinator/College Agriculture Dean:

“This proposal conforms to ARI goals and objectives. It is complete and in compliance with the ARI format. The project director is in compliance with all previous ARI-awarded project requirements.” The proposal supports the programmatic goals and objectives of the College of Agriculture.  Planned faculty release time and additional employment pay have been coordinated and meet the College’s requirements.”

_______________


__________________________________________

          Date







Name







__________________________________________









          Signature 
6.   Office of Sponsored Programs


Date
Authorized OSP Signatory

Attachment 4

Project Timeline

          Fiscal Year: 

List the various objectives and the activities associated with them. Provide an appropriate start and end date (month, day, and year) for each activity listed. If additional Activity Area subsections (III, IV, V, etc.) are required, use additional forms as needed. Activities and objectives should be addressed in the narrative portion of the proposal. 
	Activity Area I:      

	Objective 1:      

	Activity 1
Description:      
	Start Date:       
End Date:       

	Activity 2
Description:      
	Start Date:      
End Date:       

	Activity 3
Description:      
	Start Date:      
End Date:       

	Objective 2: ​

	Activity 1
Description:      
	Start Date:      
End Date:       

	Activity 2
Description:      
	Start Date:      
End Date:        


	Activity Area II: 

	Objective 1:      

	Activity 1
Description:      
	Start Date:      
End Date:       

	Activity 2
Description:      
	Start Date:      
End Date:       

	Activity 3
Description:      
	Start Date:      
End Date:       

	Objective 2: ​

	Activity 1
Description:      
	Start Date:      
End Date:       

	Activity 2
Description:      
	Start Date:      
End Date:       


Attachment 5

Abstract/Impact/Summary Page
     
Attachment 6
Narrative

A. Brief Statement of the Problem/Issue
     
B. Statement of Methodology
     
C. Dissemination Plan
     
D. Expected Economic Impact to Industry/Industry Support Statement
     
E. Staffing/Key Personnel

     
F. Budget Narrative – (please see Budget Section Instructions)  

     
G. Anticipated Impact of Outcomes/Evaluation Plan

     
Attachment 7 
Proposal Review and Evaluation Instructions

Instructions: Using the criteria listed below, please evaluate the attached proposal for ARI funding and record the scores on the attached Proposal Rating Sheet (PRS). Each set of criteria requires a separate numerical rating. Reviewer comments are highly encouraged. Please provide any additional comments and/or suggestions that you believe may enhance the proposal goals and/or outcomes.  

A. Approach to the Problem/Issue (20 points): 

Determine whether the problem is addressed clearly and presented convincingly. The project director should demonstrate a clear understanding of the significance of the problem, which should be solvable. Determine whether other researchers are addressing this problem, and whether the project director possesses a thorough understanding of related work that has been reported by other researchers.

B. Statement of Methodology (20 points):
Determine whether the proposed methodology is sound and whether there are any significant limitations associated with the design of the proposal. Determine whether the proposal indicates data will be collected and analyzed, whether the major objectives and milestones of the proposal have been identified, and whether they are appropriate. Evaluate whether the timeline of proposed activities is realistic and appropriate to the work proposed, and whether the objectives can be achieved using the approach identified.

C.  Dissemination Plan (10 points):

Determine whether the information dissemination activities proposed are adequate, that they primarily address California farmers’, ranchers’, and/or agribusiness concerns (a requirement for all ARI funded proposals), and that they are well thought out.

D. Evidence of Economic Impact to the California Industry and Consumer (15 points):

Does the proposed project address the impact of this work on California agriculture, agribusiness, natural resources and/or the food industry?  Does it include a brief description of the current state of affairs of the topic to be investigated?  Does it consider how the outcome of this research will provide an economic benefit to the industry, e.g., reduced labor and/or processing costs, improved timeliness or enhanced efficacy, quality or quantity, etc.?  

Has the proposal identified the commitment of industry to this research by outlining current industry involvement in the research including an explanation of how industry prioritizes this research?  Has the author identified the amount and types of resources, e.g., cash and in-kind assistance the industry will provide in support of this research?  Strong preference is to be given to projects with demonstrated external industry support.  Is a commitment letter of support included with the proposal?

E. Staff Needs/Researcher Qualifications (15 points):

Determine whether the proposal clearly describes the qualifications of the project director and other key personnel to solve the identified proposal problem (training, education, demonstrated awareness of the issue) and whether the level of staffing is appropriate.

F. Budget Appropriateness (10 points):

Evaluate whether the resources requested are appropriate to the work proposed and whether there are more efficient ways to conduct the project to reduce the resources required. Determine whether there is a clear relationship between the resources requested and the work proposed. 

G. Proposal Outcomes Evaluation Plan (10 Points):

Evaluate whether the methods to be used for assessing the finished project will achieve the objectives stated in the original proposal plan.

Attachment 8

Proposal Rating Sheet

[image: image1.wmf]Proposal Number:

Project Director:

Proposal Title:

Project Duration:

Total ARI Request:

System/Campus Proposal:

Research Focus Area:

Campus:

Reviewer:

Scientific Criteria Evaluation 

Maximum 

Points 

20

20

10

15

15

10

10

100

(to be completed by campus coordinators)

Total Score

Proposal Information 

(to be completed by the executive director's office)



Cash Match

Dissemination Plan

Evidence of Economic Impact

Researcher Qualifications

Budget Appropriateness

Comments:

Comments:

In-kind Match

Pending Match

Compliance Status of Existing ARI Projects (range 0 to -20 points) 

Proposal 

Outcomes Evaluation Plan

Scientific Evaluation Subtotal

ARI Criteria Evaluation 

Collaboration





Comments:

(to be completed by reviewers)

Approach to the Problem

Statement of Methodology



Comments:

Score (Points)

Comments:

Comments:

Comments:










Attachment 9
Project Reporting Format
General Information

The ARI operates on a State of California fiscal year from July 1st through June 30th. However, since the state budget is rarely adopted within the required statutory timeframe, ARI funding availability is often delayed. Therefore, notwithstanding that individual projects have received tentative funding approval well before funding is available, their respective official start dates are also delayed until the date that ARI funding actually first becomes available to project directors. 

ARI funds both single- and multi-year research projects for up to three years. It also provides for the possibility of two separately requested one-year no-cost extensions with appropriate written justification. Therefore, based on a combination of these variables, one or more of the following reports will be required.
· Interim Reports
· Annual Reports
· Final Reports
Single-year and seed funding projects require submission of an interim report by the 1st Friday of November and a final report by the 4th Monday of September of the following year. However, in the event that a scheduled interim report due date precedes an actual project start date because of delayed funding, only a final report is required. 

Multi-year projects require submission of an interim report on the 1st Friday of November of the first year of the project. However, in the event that a scheduled interim report due date precedes an actual project start date because of delayed funding, only an annual report is required for the first year. Submission of an annual report by the 4th Monday of July is required following completion of each fiscal year, except in the final project year, which requires the submission of a final report on or before the 4th Monday of September. 
If an initial no-cost extension is requested and approved for either a single- or multi-year project, an additional annual or final report is due on the 4th Monday of July or within 60 days of completion of the extension, respectively, depending on whether a subsequent no-cost extension is requested and approved. Upon completion of a second no-cost extension, a final report is due within 60 days.
1. Interim Report (no more than 2 pages)

A. Date: 
B. Reporting Period:
C. Project Number:
D. Project Title:
E. Project Director:
F. Co-investigator(s):
G. Collaborator(s):
H. Cooperator(s):
I. Major Objective(s):
J. Experiments Under Way or Completed:
K. Significant Results and Accomplishments to Date:
L. Budget Status:
2. Annual Report  (no more than 6 pages)


A. Date: 

B. Reporting Period:

C. Project Number:

D. Project Title:

E. Project Director:

F. Co-investigator (s):
G. Collaborator(s)
H. Cooperator (s):
I. Major Objective (s):
J. Budget Status:
K. Briefly describe progress made this period towards the project’s stated goals and objectives:
L. What impediments to progress were encountered during the completed period?
M. Briefly describe the plan of work for the next reporting period:

N. Briefly describe any unanticipated results that could lead the project in new directions:
3. Final Report
A. Date: 

B. Reporting Period:

C. Project Number:

D. Project Title:

E. Project Director:


Name


Affiliation


Mailing Address


Phone Number(s) 


Fax Number(s)


E-mail Address

Specific Expertise

F. Co-investigator(s):



Name


Affiliation


Mailing Address


Phone Number(s) 


Fax Number(s)


E-mail Address

Specific Expertise   

G. Collaborator(s):



Name


Affiliation


Mailing Address


Phone Number(s) 


Fax Number(s)


E-mail Address 

Specific Expertise

H. Cooperator(s):



Name


Affiliation


Mailing Address


Phone Number(s) 


Fax Number(s)


E-mail Address 

Specific Expertise

I. Report Prepared by:


Name


Affiliation


Mailing Address


Phone Number(s) 


Fax Number(s)



E-mail Address

J. Executive Summary: 


Summarize the details of the research project.

K. Major Accomplishments:
State the situation of the research and the findings. Describe how the research was beneficial as well as the solutions that were found and by what means. Identify these points by numbers and/or bullets.

L. Impact Statements: 

Writing in quotable statements or short paragraphs, list the project impacts in priority order using as many of the following categories of information as appropriate:

1. The significant accomplishments of your research and how they are likely to impact the agriculture industry
2. Presentation of results at industry and/or professional meetings
3. Articles that appeared in consumer/industry-oriented publications
4. News articles that appeared in the popular press
5. Other news venues, such as radio and television that reported on research results
6. Refereed journal publications
7. Titles of graduate theses or senior projects
8. Number of graduate and undergraduate students employed
9. Student research assistant quotations about the impact on their learning and career opportunities
10. Equipment purchased or donated
M. Dissemination, publications and presentations of research:
1. List all activities in chronological order by category and date (most recent first), including any planned activities.

2. Include all names of those presenting and/or coauthoring material.

3. State name of publications and identify as refereed journal/paper or trade publication.

4. State names and places where presentation(s) were or will be made. 
       N. Describe the results of your project assessment:
Attachment 10
Glossary

	Additional
employment 
	With respect to faculty, additional employment refers to CSU additional employment of up to twenty-five percent of a full-time position in excess of a full-time workload, or, when appropriate, in excess of a full-time time-base. This is sometimes referred to as “overload.” Additional employment and overload limitations and calculations are based on workload or time-base, not salary (ref. CSU Policy HR 2002-05). For employees in positions covered by collective bargaining agreements, the additional employment provisions of the applicable collective bargaining agreement shall supersede CSU Policy HR 2002-05 and govern the administration of additional employment.



	Additional Compensation
	Additional compensation is pay for AY overload, pay for work performed on a sponsored project during intersession and fall and spring breaks, and summer salary. Compensation for AY overload, summer, intersession and breaks will be based upon an hourly rate. 



	ARI
	The California State University Agricultural Research Initiative.



	Campus ARI
Funding

	Campus ARI funds are dispersed directly to member campuses in support of intra-campus competitive agricultural and natural resources applied research activity that generally addresses unique local and/or regional issues. However, to the extent feasible and consistent with local and regional needs, campus funding also may be utilized to fund research activities that provide broader statewide application and industry and consumer benefit.



	Campus
Coordinator
	ARI Campus coordinators are the individuals responsible for administering campus based ARI programs, for local program oversight, and for coordination of campus ARI activities with the ARI executive director.



	Collaborator
	Collaborators are scientifically and/or practically qualified individuals with key expertise and responsibility for completion of a significant portion of a project's goals and objectives.




	Cooperator
	Cooperators are scientifically and/or practically qualified individuals with specific expertise in project topics that provide advice, guidance and/or consultation to the project director and co-principal investigators.



	Co-Project Director
	Co-Project Directors are scientifically qualified individuals with specific project-related expertise who work collaboratively with project directors in undertaking key research activities and/or performing industry outreach, information dissemination, and technology transfer activities.



	Cash
Match
	Cash match is any cash or check other than that originating from the CSU State Budget General Fund allocation, from previously funded ARI projects, or from other contributions that previously have been utilized as cash match for other ARI projects.

	Faculty Release & Reimbursed Time
	Faculty release is a reduction in the academic teaching workload of faculty members for the express purpose of conducting the research, information dissemination and/or technology transfer activities associated with a specific ARI project. This can be in the form of reimbursed time or in-kind match from the faculty member’s department.



	Final
Proposal
	A final proposal is a detailed scientific research, information dissemination and technology transfer plan that identifies an agricultural or natural resources problem and/or issue; the specific applied research to be performed and the methodology to be followed; the research's impact on California agriculture, the environment or society; a detailed budget and timeline; staffing requirements; and a comprehensive dissemination and technology transfer plan.



	Key
Personnel
	Key personnel are project personnel having significant identified project- related responsibilities.



	Match
	Match is cash or in-kind goods, services, or equipment of verifiable financial value other than that originating from the CSU State Budget General Fund allocation, from previously funded ARI projects or from other contributions that have been previously utilized as match for other ARI funded projects. Match can be provided by private companies, associations, commissions, boards, committees or individuals, as well as from county, state (non CSU), or federal funds.



	RESP
	The Office of Research and Sponsored Programs assists faculty in developing ARI and companion funding proposals. In addition, once funded, RESP supports faculty in the general administration and financial management of their projects.



	Pending
Match
	Pending match is any ARI project-related cash or in-kind funding request that has been submitted to an industry organization, governmental entity and/or foundation prior to the submission of an ARI funding request that is awaiting final funding notification.



	Project
Director
	The project director is the individual ultimately responsible for all pre- and post-award proposal and project management, including, but not limited to, proposal preparation and submission, securing and verifying appropriate match, budget management, coordination of research and personnel activities, timely submission of research and financial reports, information dissemination, and relevant technology transfer.


[image: image2.png]
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Sheet1

		Proposal Information

		(to be completed by the executive director's office)

		Proposal Number:

		Project Director:

		Proposal Title:

		Project Duration:

		Total ARI Request:
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		Reviewer:

		Scientific Criteria Evaluation				Score (Points)
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		Comments:
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		Comments:

		Dissemination Plan				10

		Comments:

		Evidence of Economic Impact				15

		Comments:

		Researcher Qualifications				15

		Comments:

		Budget Appropriateness				10

		Comments:

		Proposal Outcomes Evaluation Plan				10

		Comments:
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