08/09 Project Reporting Requirements
General Information

ARI funds both single-year projects and multiple-year research projects up to three years. The ARI requires the following research information reports:

Interim Report
Annual Report



HYPERLINK "http://www.csuchico.edu/resp/propdev/funding/ari/final_report.doc/"

Final Report



Single-year and seed funding projects (maximum 12 months) require:

· an interim report
· a final report 

Multiple-year projects require:
· an interim report
· an annual report
· a complete final report in the final project year
No-cost time extensions (for single year project or the last year of a multiple-year project) require:

· an annual report following completion of the fiscal year
· a final report which is due within sixty days after completion of the extension.

Interim, Annual and Final Reports Schedule:

November 7, 2008
Interim reports due - If funding letter rec’d, this report must be filed for FY 08/09 whether or not work has begun.
June 30, 2009
Single year project completion target date.
July 27, 2009
Multi-year annual reports due - Required for all multiple year projects or if single year project has been extended. This report is due regardless of the project start date.

September 25, 2009
Single-year project final report due

Multi-year project final report due date is the 4th Monday of the September following completion of final project year.
NOTE:
Project directors should submit all reports directly to RESP. Project reports are due at the executive director’s office within ten working days after the date due to RESP. It is RESP’s responsibility to collect system project reports. It is the Dean’s responsibility, after consultation with RESP, to certify that

project reports are timely and that they meet all ARI


requirements.
Report Submission

· Email report to Karen Hansen (RESP/ARI Analyst at kthansen@csuchico.edu).
Questions concerning these reports should be directed to Jennifer Ryder Fox (ARI Campus Coordinator). See ARI Contact List on page 11 of the guidelines.
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