Fall 1999 TRACS Worksheet

See An Over view of Reg s tration, and Step- By- Step Guide toReg istration
be gin ning on page 2 inThe Class Sched ule for instruc tions.

Seeyour ad viser or at tend anew stu dentorientation oragroup ad vising
ses sion first, then call TRACS dur ing the Course Request (April 19-July 23,
1999) or Course Add/Drop (Aug 2-Sept 3, 1999) Pe riods, but don’t wait
un til the last week, you will most likely get a busy signal.

530-898-4040
TRACS Hours: Mon - Fri 8 am. - 7 p.m.

Sat - Sun 12 noon - 7 p.m.
Use a stan dard touch tone tele phone. Avoid cord less phones, they may be
aprob lem. Note the fol low ing con ven tionswhen using TRACS.

1. The “pound” key (#) is used to com plete a se quence.
2. Do notuse your tele phone’s “re dial” func tion.
3. Pause af ter each trans ac tion and wait for a re sponse.
4. To can cel a mis take, press the “star” key (*),
then the “pound” key (#) at any time in the se quence.
5.  Exit the sys tem by press ing “9" and ’#". Bef ore you hang up,

wait for the TRACS good bye and any mes sages for you.

When you call TRACS, a re corded voice will wel come and guide you.
Among choices you will be asked to “Press 1 for TRACS Reg is tra tion”

Enter 1f0| lowed by the ; ;

“Enter an Action Code Now”

When you hear these words, press the touch tone keys in this or der:

7
99
5.
H

forTRACSRegistration.

The Action Code for Registration.

The Year Code for 1999.
The Term Code for Fall.

The Code To Close an En try.

A Summary of TRACS Request Codes

2. To Add
3 .................... To Drop
4. . Action Code To List your grades

To List your courses
Conditional Add/Drop
Action Code To Register

“Enter Your Student I.D. Now”

En ter your So cial Se cu rity Num ber fol lowed by a # sign.

“Enter Your Personal Identification Number
(PIN) Now”

Your PIN is your birth day ex pressed with two dig its for month, day, and

¥ear. Use a lead ing zero bef ore a single- digit month or day.
or exam ple, if your birth day is Janu ary 6, 1979, you will en ter:

O 1 O 6 7 9f0| lowed by a# sign.

Af ter you en ter a cor rect Stu dent I.D. number and PIN Code, the TRACS
voice will spell your last name. If the name is wrong, exit the sys tem by

press ing 9, then # and call again.

“Enter Your Request Now”
This is the point at which you re quest, add, or drop classes, see be low.
Af ter you com plete the se quence, TRACS will con firm each class you add

or drop and prompt you for your next re quest. For as sis tance, call the
TRACS Help Line, 898- 6400, or go to MLIB 180 dur ing busi ness hours .

TO RE QUEST OR ADD CLASSES:

TRACS Call
Number

Pound Course
Key Subject Number

Action Star
Code Key

2*

Sect Units

Any Section

Days Time Location Option

ALTERNATE

2*

ALTERNATE

2*

ALTERNATE

2*

ALTERNATE

2*

ALTERNATE

2*

HAERFRHHHETEHR

ALTERNATE

Attend New Stu dent Ori en ta tion or see your ad viser first, then use TRACS.

AdviserSignature Date




