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Live Classroom Wimba Tutorial – Attendance Tracking, 
and Chat Log 

Introduction 
Very often faculty want to check student attendance records to determine how long 
students attended a live session or viewed an archive. This information can be found in 
the tracking feature of Live Classroom. In addition to attendance records, a chat log of 
all public conversations can also be viewed. 

 Note: It is advisable to frequently read through chat logs to gain a better 
understanding of conversations held during classes. Reading logs can also 
relieve faculty from having to keep up with conversations during sessions. 

How to Use the Tracking Tools 
1. Sign on to Vista and in the Teach tab, open your Wimba Classroom. 

 
 
 
 
 
 

2. Either view the general records from here or enter a specific archive.  
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3. For either choice made for the last step, there will be a tool bar of links on the top 
right side of the page. Click on View Records. 

 
 
 

4. Next you will see the screen pictured below. From there, student tracking, chat 
logs, and poll results can be seen. 

 
 
 
 
 
 
 
 
 
 
 

5. If you want to see the list of students’ attendance click on Tracking. A screen like 
this will appear: 

 
 
 
 
 
 
 
 
 
 
 
 
 

6. To view the student chat sessions, click on Chat Logs on the View Records 
page. That will bring you to this window: 
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7. Click on the chat session you would like to see, and click View. Below is an 
example of a chat log of students’ public conversations conducted during the 
session. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


