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                                      Campus Tent Request Form 
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Today Decides Tomorrow





(Submit completed form with CAF to Facilities Reservations – Zip 720 or Fax: 530-898-4359)
Is this an Original Request  FORMCHECKBOX 
 or an Update  FORMCHECKBOX 
?
 Today’s Date:        
Must be filled out by Requestor:

Event Name:  
     


Location Requested:  
     


Requested Dates/Times”
Set-up: 
Event Day & Date: 
       



Time:
       
 
Take-down:
Event Day & Date: 
       



Time: 
       
 
 
 FORMCHECKBOX 

On Campus Requestor: (please complete info)
 
Requestor:  
     
  Dept/Group:       
  Ext:       
  Zip:      

  
*On-Site Responsible Party (present at event):
     
 *Cell Phone:

     

 FORMCHECKBOX 
 Off Campus Requestor: (please complete info)

  
Requestor:  
     

- Address:    
     

  
*On-Site Responsible Party (present at event):
     
 *Cell Phone:

     


Organization:       



     


- Phone:  

     


 FORMCHECKBOX 
  Tent with Sides
(Fee:  $425/Campus Requestor - $467.50/Off-Campus Requestor)
 FORMCHECKBOX 
  Tent without Sides 
(Fee:  $325/Campus Requestor - $357.50/Off-Campus Requestor)
 FORMCHECKBOX 
  Map Attached

(Please include a map of where you would like the tent located.  There are maps for 6 common use areas.  They can be found in the 

Tent Use on Campus Info document on our website - GLNN Lawn/Rose Garden, KNDL Lawn, TRNT Commons, UNIV Stadium, 


Warren’s Center & YOLO Lawn.  Please make a sketch if you are not able to use one of these maps.)
 FORMCHECKBOX 
  CAF # 
     


Vendor Contact Info:  Gary – In-Tents Events – (530) 321-4639
***OFFICE USE ONLY***
 FORMCHECKBOX 
  Request Faxed to In-Tents Events





 FORMCHECKBOX 
  In-Tents Events Confirmation
Name: 






Date:
 




Distribution:
 [   ] Event Calendar
 [   ] FMS
[   ] AO

Last Updated 7/5/11

