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The file you have been handed is a college PAF file.  It contains personnel materials relating to an individual, but it is a college file under jurisdiction of the dean’s office.  Therefore, the file and its contents must remain in this office.
The materials in this file are confidential and available to those people who have developed them and by those people who have access to them in the course of fulfilling their assigned responsibilities.  The individual to whom the information in the file pertains may pay to have copies of materials made by using their copier code for the copier in the dean’s office. If a grievance or disciplinary action is institued, the file will become available to duly constituted panels (grievance, disciplinary) and to administrators involved in the procedure.  If you have any questions regarding the above, please feel free to inquire.

Finally, please sign below regarding your review of this file.
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