Sample E-mail or Letter for Tenured Faculty Undergoing a 

Periodic Evaluation 

You are due for your Periodic Evaluation of Tenured Faculty this academic year.  Please note that your dossier is due to the dean’s office by xxxx.  

Pasted below, for your convenience, is a portion of the FPPP sections covering the procedures for evaluating tenured faculty.  To view the document in its entirety, click on the following link:  http://www.csuchico.edu/hr/Documents/VPHR-FPPP.doc#eval_Tenured_periodic
8.6.b.1               Definition and Purpose

8.6.b.1.a            For the purpose of maintaining and improving a tenured faculty member’s


effectiveness, tenured faculty shall be subject to PERIODIC EVALUATION at intervals no greater than five years. Note that the focus of this review should be on providing developmental feedback and encouragement to maintain a positive level of performance. Where appropriate, the review provides an opportunity for those colleagues to express their appreciation to the faculty member for his/her continued positive contributions to the University. It is recognized that, where necessary, the review will include corrective feedback. 

8.6.b.4.a            After assessing the data, but before writing its final report, THE COMMITTEE SHALL MEET WITH THE EVALUATEE to provide an opportunity to clarify any unresolved questions. The Committee’s Report shall include any RECOMMENDATIONS it may make.  

8.6.b.4.b            The Committee shall evaluate the data collected and, based upon it, shall write a definitive report which addresses in detail teaching effectiveness and currency in the discipline, scholarship and creative activity, and service to the University. Other responsibilities identified in CBA, Article 20, and deemed relevant to the position should also be evaluated. Faculty whose performance does not include assignments in all of the relevant areas identified in Article 20 shall be evaluated on the basis of their performance in the specific areas of their assignment.  

8.6.b.4.c            The Committee’s report, together with any minority Report(s) by members of the Committee, shall be forwarded to the DEAN. The Dean shall either concur with the Committee’s Report or shall submit an independent Report which shall include any RECOMMENDATIONS he/she may make. THE DEAN AND THE COMMITTEE CHAIR SHALL THEN MEET WITH THE EVALUATEE to discuss the Committee’s Report and the Dean’s Report. The Dean shall then place the Reports into the PAF following appropriate notification to the evaluatee.
  

[name]

Administrative Analyst

College of xxx
(530) 898-xxxx
