Proposal for a New Certificate

I. Proposed title of new certificate.

II. Academic year of intended implementation.

III. Name of the department and college submitting the proposal.

A. Identify the unit which will have primary responsibility for the certificate.

B. Identify the level of the certificate (i.e., undergraduate or post-baccalaureate).

IV. Statements on questions of need and demand.

A. Relation of the program to the University Strategic Plan.


B. Rationale for seeking a certificate rather than an other type of program (degree, option, minor).


C. Need for the proposed certificate.

1. Identify other CSU campuses with the proposed certificate.


2. Identify neighboring institutions with the proposed certificate.

3. Identify differences, if any, between these programs and the proposed program.

D. Identify other closely related curricula currently offered by the campus.

1. Explain the impact the proposed certificate will have on these programs.


2. Explain how current programs do not meet the proposed certificate's objectives.

E. Student demand for the program.

1. Give evidence of serious student interest in the proposed certificate.

2. Estimated number of students seeking the certificate

a. in the year of initiation.

b. after three years.

c. after five years.

d. Describe methodology for developing these estimates.

3. Estimate the number of certificates awarded

a. in the year of initiation.

b. after three years.

c. after five years.

d. Describe methodology for developing these estimates.

F. Identify professional uses for the proposed certificate.

V. Resources

A. List the faculty members for the required courses in the program by
Name
Rank
Appointment status
Highest degree earned
Date and Field of highest degree
Professional experience

B. List the faculty members for the elective courses in the program by
Name
Rank
Appointment status
Highest degree earned

C. List the resources needed to sustain the program for the first five years, including cost and funding source.
Faculty
Staff
Facilities
Library resources
Equipment
Specialized material


D. Additional support resources required, including source of support.

VI. Curriculum
Note: Proposed curriculum should take advantage of courses already offered in other departments when subject matter would otherwise overlap or duplicate existing course content.

A. Total number of units required for certificate.

B. Special criteria for admission and/or continuation (if applicable).

C. Explanation of any special program characteristics (e.g., terminology, credit units required, types of coursework, etc.).

D. List all new courses for the proposed program.

1. Course number and title
Units of credit
Prerequisites
Proposed catalog description
Mode of course delivery if other than regular

2. Identify the new courses needed to initiate the program.

3. Identify the new courses needed during the first two years after implementation.

E. List all required courses for the program.
Course number and title
Units of credit
Prerequisites

F. List all elective courses for the program.
Course number and title
Units of credit

G. For undergraduate certificates, explain provisions for articulation of the proposed certificate with community college courses.

H. Complete catalog copy, including admission and completion requirements. See the current University Catalog for correct format; please follow it exactly. Before the proposal is submitted to Academic Affairs (for undergraduate certificates) or to GIIS (for post-baccalaureate certificates), it may be helpful to review catalog copy with the Director of Academic Publications, Facilities, and Database Operations.

Attach the Undergraduate Program Signature form or the Graduate Program Signature form to the front of the proposal and submit to Academic Affairs or GIIS after all department and college reviews are complete.

