Sample Resumé Outline for MSW Applications

Contact Information
e Full name
e Phone number
e Email address
e City/State (full address not needed)

Objective or Summary Statement
e 1-2 sentences highlighting your commitment to social work, career goals, or key strengths.

Education
e Degree(s) earned (university, date awarded)
e Relevant coursework, minors, specialized programs, honors, or awards (optional)

Professional Experience (List in reverse chronological order, with most recent first)

e Employment / Work Experience

o Job title, organization, location, date range

o 2-3 bullet points describing responsibilities

o Highlight accomplishments, leadership, transferable skills
e Internship / Practicum Experience

o Role, organization, location, date range

o Describe key learning experiences and contributions
e \Volunteer / Service Experience

o Job title, organization, location, date range

o Describe type of service and impact

Certifications / Trainings (if applicable)
e Title, organization, date awarded

Skills (optional but encouraged)
e Languages, technical skills, interpersonal skills, facilitation, or special training

Tips:
e Keep it clear, organized, concise (appx. 2 pages), and consistent in formatting.
o Use details to describe your roles.
e Don’t leave out non-human services roles; highlighting transferable skills is valuable.
e Do not include personal information (like birthdate or full address).
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