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Internship Approval Process
* FInd an internship
» Submit completed paperwork
* Receive approval and get enrolled
» Complete coursework



Step 1: Find an internship

Check out opportunities on Handshake, Calagjobs.com or in the weekly email from the AG
Senator. Faculty are also greatresources, or friends who have already completed an
internship.

Your internship can be paid or unpaid however there 1s additional paperwork that 1s required
for unpaid internships. This paperwork requires more time to process and so the deadline 1s

carlier for unpaid internships.
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Search Jobs
Full Time Internship Part Time
R obo Coumy Receptionist Woodland
: Yolo County Farm Bureau

The Yolo County Farm Bureau will have an opening for a full-time receptionist in
September. If you are interested please send a resume with two letters of Posted 3 days ago
recommendation to: denise@yolofarmbureau.org.

S Solifornis TV Host/Executive Producer — CA Bountiful TV Sacramento
California Farm Bureau
SUMMARY: California Bountiful is the weekly TV show produced by California Farm Full Time .
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Step 2: Submit completed paperwork

Internships must be approved for academic appropriateness and potential hazards or risks associated
with placement. This process begins with the Internship Approval paperwork. For paid internships, once
paperwork 1s submitted, it generally takes about a week for final approval. Unpaid imnternships require
additional paperwork which mmvolves additional offices on campus and can add several weeks to the
process.

It 1s very important that you complete all paperwork fully and meet the specific deadlines.

Paperwork should be submitted to Lindsey Jeffery - Ikjeffery@csuchico.edu

California State University Chico
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Submit application per deadline below: COLLEGE OF

College of Agettare " Unpai ntershi 8/15/22 R The biggestissue we have each semester
Agricultural Internship Approval 1s students submittingpaperwork that 1s
O] Agriculture — AGRI 389 .
O agricultural Engineering Technology - AGET 389 Term: Eall 1N C O m p le t e .

O Agricultural Business — ABLIS 389

O Animal Science — ANSC 389
[ Plant and Seil Science - PSSC 389

Year: 2022

Section I Student Data Make sure to complete every highlighted

Name: Daisy Duke Student ID: 002145852

coa;  daisyduke@mail csuchico edu Telephone; 530-896-5906 Spacc, an d C h CcC k CVery b 0 X.

Primary Emergency Contact: Bob Smith Relation: Elod

Daytime Telephone: 230-680-4125 Cell Phone: °30-680-4125 . . .
P lunit=45hours; 2 units =90 hours; 3 units

Secondary Emergency Contact (optional): oy ]

eytime Telephone; S0-G80-6366 ol phon. 5306806365 = 135 hours. You can earn up to 6 units of

internship.

Section II: Internship Site (Provide Physical Address; P.0. Box not accepted)

Pigs R Us
Company Name:
. 1234 Nowhere Lane 4, Chico CA . 95928 Example: 10 hours x 14 weeks = 140 hours
Address: City: State: Zip:
Principal Business: TTEEE or 3 un lt S
Supervisor: y Pig Email: PPig@gmail com Phone: e
8-29-22 12-15-22 135
Expected Start Date: Expected End Date: Estimated total hours:

s this a paid internship? @ Nom Don't forget to check the box that says 1f
The internship site has agreed to accommodate the accessibility needs of the YeslE No @O N/ADQ this iS a PAID OI' UNPAID internship

student intern.

#*Ag Internship Approval application due dates:
Paid Internship: August 22, 2022

California State University Chico
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Section Ill: Learning Objectives California State University, Chico
Identify three measurable Student Learning Objectives (SLOs) for the internship experience. These must Colleze of Agriculture

be agreed upon with the supervisor who will be responsible for assessment at the end of the internship.
MNote that the objectives may be modified during the course of the internship based on employer neads.
COhjectives should read..."Student will {insert verb such as apply, analyze, identify, evaluate, plant, harvest,

gﬁs;z’;e&;tc.:l " Please provide a very thorough description of what student should know W or k W lth }’0 ur su p er Vl SOT

Section V: Site Assessment

This section is to be completed by a representative of the internship site. Questions should be directed 1o

Learning Objective 1: to create le arn 1n g the CSU Chico Office of Risk Management, 530-898-6588, risk@csuchico.edu.
Student will determine herd health. Students will monitor health by walking livestock daily and analyzing fecal . .
samples. Student will chart daily. 0 b J cC t 1vVvesS. YO u are The internship site agrees to provide student intern appropriate and necessary training
for the work environment. This encompasses health, safety, and emergency procedures,  Yes No[
b : including COVID Centers for Disease Control and county health department guidelines. If
Ir equ 1T ed tO h ave 3 learn In g Mo, employer should contact Risk Management.
Q) bJ cC t 1VeS. The internship site agrees to provide training and personal protective equipment when Yes Mol
student interns work with any hazardous materials or machinery. If Mo, employer should
Learning Objective 2: contact Risk Management.
Student will analyze feed samples. Feed samples will be collected weekly from farrowing bamn and shipped to 'u":fill the student intern work unsupervised with minors? If Yes, employer should contact Yes[] Mo
laboratory. Student will collect and ship samples as well as enter results in spreadsheet Risk Management.
Does the internship site carry general lizbility insurance? If No, employer should contact  Yes[#] Mo ]
Risk Management.
Learning Objective 3.
Student will to communicate with customers looking to buy swine. Student will accomplish this by making 5 calls
per day and visiting with two walk in clients. Parky Pig
Name: Signature:
Owner
Title: Date:
. Authorized Signatory (if
Section IV: Approvals . ) Title:
different than abowve):
Student: Daisy Duke Signature: Date: .
_ Ernail: Phaone:
T
Supervisor: Porky Pig Signature: Date: . .
Signature: Derte-
Instructor: Lerzsmmmnis Signature: Date:

California State University Chico
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Office of Risk Management
Release of Liability, Promise Not to Sue, Assumption of Risk &

Agreement to Pay Claims

If Participant is under 18 years of age:

| am the parent or legal guardian of the Participant. | understand the legal consequences of signing this
document, including (a) releasing the University from all liability on my and the Participant's behalf,
Activity Date(s) and Time(s): (make sure this matches page 1) {b) promising not to sue on my and the Participant's behalf, {¢) and assuming all risks of the
Participant’s participation in this Activity, including travel to, from and during the Activity. | allow
Participant to participate in this Activity. | understand that | am responsible for the obligations and acts
In consideration for being allowed to participate in this Activity, on behalf of myself and my next of ki, of Participant as described in this document. | agree to be bound by the terms of this document.

heirs and representatives, | release from all liability and promise not to sue the State of California; the
Trustees of The California State University; California State University, Chico; University Foundation; and
their employees, officers, directors, volunteers and agents (collectively “University™) from any and all

Activity: PigsRUs

Activity Location{s): Location of Internship - City, State

| have read this two-page document, and | am signing it freely. No other representations concerning

claims, including claims of the University’s negligence, resulting in any physical or psychological injury the legal effect of this document have been made to me.
{including paralysis and death), illness, damages, or economic or emotional loss | may suffer because of
my participation in this Activity, including travel to, from and during the Activity.

| am valuntarily participating in this Activity. | am aware of the risks associated with traveling to/from
and participating in this Activity, which include but are not limited to physical or psychological injury,
pain, suffering, illness, disfigurement, temporary or permanent disability (including paralysis), economic Signatu re of Minor Participant' 5 F‘arent,n’Gu ardian
or emational loss, and/or death. | understand that these injuries or outcomes may arise from my own

or other's actions, inaction, or negligence; conditions related to travel; or the condition of the Activity

location(s). Monetheless, | assume all related risks, both known or unknown to me, of my

participation in this Activity, including travel to, from and during the Activity.

| agree to hold the University harmless from any and all claims, including attorney’s fees or damage to Name of Minor Fa ricipa nt’s Pa renthuarcI 1an {prll‘lt] Date

my personal property that may occur as a result of my participation in this Activity, including travel to,
from and during the Activity. If the University incurs any of these types of expenses, | agree to
reimburse the University. If | need mediczal treatment, | agree to be finandally responsible for any costs

incurred as a result of such treatment. | am aware and understand that | should carry my own health B -
insurance. Minor Participant’s Mame

| am 18 years or older. | understand the legal consequences of signing this document, including (a)
releasing the University from all liability. (b} promising not to sue the University, (c) and assuming all
risks of participating in this Activity, including travel to, from and during the Activity.

| understand that this document is written to be as broad and inclusive as legally permitted by the State
of California. | agree that if any portion is held invalid or unenforceable, | will continue to be bound by I f yo u a r .e 0 Ve r t.h e a g e 0 f
the remaining terms 18 you will not fill out the
| have read lﬂ'lis document, and | am signing it freely. Mo other representations concerning the legal SECOn d p a g c
effect of this document have been made to me.
s
Participant Signature:
Participant Name (print): DEIS'_*,I" DUKE Date:

*E¥[f narticipant is under 18 years of age, see next page* ¥

Uhpecbatex] 5 16. 1%
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IMPORTANT: SUMMER ONLY

Due to variances in funding for summer coursework, we encourage

you to reach out to Financial Aid to see what support you can

receive.

* You are eligible for financial aid 1f you enroll in at least 3 units.

* You are eligible for a summer Pell Grant if you are enrolled mn at
least 6 units.

https://www.csuchico.edu/fa/
programs/summer.shtml

We will offer 1, 3 or 6 unit internships for the summer.


https://www.csuchico.edu/fa/programs/summer.shtml

Step 3: Approval and Enrollment

Submit Paperwork to Lindsey: lkjeffery@csuchico.edu
Deadlines to receive internship approval paperwork vary depending on 1if it 1s paid or unpaid. See
website for specific deadlines.

Receive email from faculty with confirmation of approval.

Once paperwork is approved, you can enrollin the course through Regionaland
Continuing Education. Werecommend that you donotenrolluntil you receive
approval.

Agriculture — AGRI 389

O Agricultural Engineering Technology - AGET 389
[ Agricultural Business — ABUS 389

[] Animal Science — ANSC 389

Plant and Soil Science - PSSC 389

Section 1-1Unit/45 hours. Section 2 - 3 Units/ 135 hours or Section 3 - 6 Units/ 270 hours



Step 4: Complete coursework

Canvas Assignments
Weekly Hours Tracking Form
Thank You Letter

Site Evaluation

Digital Poster




Questions?




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14

