
Agricultural Internship
In fo rm a t io n  Wo rksho p

Summer  2024



Internship Approval Process
• Find an internship
• Submit completed paperwork
• Receive approval and get enrolled
• Complete coursework 



Check out opportunities  on Hands hake , Ca lagjobs .com or in  the  weekly email from the  AG 
Sena tor.  Faculty a re  a ls o  grea t res ources , or friends  who have  a lready comple ted an  
in te rns hip .

Your in te rns hip  can be  pa id  or unpa id  however there  is  additiona l paperwork tha t is  required  
for unpa id  in te rns hips . This  paperwork requires  more  time  to  proces s  and s o  the  deadline  is  
ea rlie r for unpa id  in te rns hips . 

Step 1:  Find an internship



https://calagjobs.com




In te rns h ips  mus t be  approved  fo r academic  appropria tenes s  and  po ten tia l hazards  o r ris ks  as s oc ia ted  
with  p lacement.  Th is  p roces s  beg ins  with  the  In te rns h ip  Approva l paperwork.  For pa id  in te rns h ips , once  
paperwork is  s ubmitted , it genera lly takes  about a  week fo r fina l approva l. Unpa id  in te rns h ips  requ ire  
add itiona l paperwork which  invo lves  add itiona l o ffices  on  campus  and  can  add  s evera l weeks  to  the  
p roces s . 

It is  ve ry importan t tha t you  comple te  a ll paperwork fu lly and  mee t the  s pec ific  dead lines .

Paperwork s hould  be  s ubmitted  to  Linds ey J e ffe ry - lkje ffe ry@cs uch ico .edu

Step 2:  Submit completed paperwork



Th e  b igge s t  is su e  w e  h a ve  e a ch  se m e s t e r  
is  s t u d e n t s  su b m it t in g p a p e r w o r k  th a t  is  
in co m p le te . 

M a k e  su r e  t o  co m p le t e  e ve r y h igh ligh t ed  
sp a ce , a n d  ch e ck  e ve r y b o x.   

1 u n it  =  4 5 h o u r s ; 2  u n it s  =  9 0  h o u r s ; 3  u n it s  
=  135 h o u r s . Yo u  ca n  ea r n  u p  to  6  u n it s  o f 
in te r n sh ip .

Exa m p le :  10  h o u r s  x 14  w eek s  =  14 0  h o u r s  
o r  3  u n it s

Do n 't  fo r ge t  t o  ch e ck  th e  b o x th a t  sa ys  if 
t h is  is  a  P AID o r  UNP AID in t e r n sh ip



W o r k  w ith  yo u r  s u p e r vis o r  
to  cr e a te  le a r n in g 
o b je ct ive s .  Yo u  a r e  
r e q u ir e d  to  h a ve  3  le a r n in g 
o b je ct ive s .



I f yo u  a r e  o ve r  th e  a ge  o f 
18  yo u  w ill n o t  fill o u t  th e  

se co n d  p a ge



h t tp s : / / w w w .se jd a .co m / s ign -p d f

Fr e e  On lin e  Sign a tu r e  P r o gr a m
Se jd a

https://www.sejda.com/sign-pdf


Due to variances in funding for summer coursework, we encourage 
yo u  to  re a ch  o u t  to  Fina nc ia l Aid  to  se e  w ha t  sup p o rt  yo u  ca n  
re ce ive .  

• Yo u a re  e lig ib le  fo r fina nc ia l a id  if yo u  e nro ll in  a t  le a st  3  un it s .
• Yo u a re  e lig ib le  fo r a  sum m e r Pe ll Gra n t  if yo u  a re  e nro lle d  in  a t  

le a st  6  un it s .  

IMPORTANT: SUMMER ONLY

We will offer 1, 3 or 6 unit internships for the summer.

https://www.csuchico.edu/fa/
programs/summer.shtml

https://www.csuchico.edu/fa/programs/summer.shtml


Step 3 : Ap p ro va l a nd Enro llm e n t
Su b m it  Pa p e rwo rk to  Lin d se y:  lkje ffe ry@c su ch ico .e d u  
De a d line s to re ce ive in t e rnsh ip a p p ro va l p a p e rwo rk va ry d e p e nd ing o n if it is p a id o r unp a id . Se e
w e b s it e fo r sp e c ific d e a d line s .

R e ce ive  e m a il fr o m  fa cu lty w ith  co n fir m a t io n  o f a p p r o va l.

On ce  p a p e r w o r k  is  a p p r o ve d , yo u  ca n  e n r o ll in  th e  co u r se  th r o u gh  R e gio n a l a n d  
Co n t in u in g Ed u ca t io n .  W e  r e co m m e n d  th a t  yo u  d o  n o t  e n r o ll u n t il yo u  r e ce ive  
a p p r o va l.

Se c t io n  1 - 1 Un it / 4 5  h o u rs .  Se c t io n  2  - 3  Un it s / 135  h o u rs  o r Se c t io n  3  - 6  Un it s / 2 70  h o u rs  



Step 4:  Complete coursework
Canvas Assignments 
Weekly Hours Tracking Form
Thank You Letter
Site Evaluation
Digital Poster



Questions?


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14

