
Temporary Faculty 
Workshop 

Presenter
Presentation Notes
Name, department, position, other life (you all come with a wealth of previous (and current) lives and experiences. We want to acknowledge our gratitude for all you bring. Our students respond to real world experiences that as practitioners you bring. 



Agenda
• Dean’s Welcome 
• Introductions
• College Resources and Support
• Temporary Faculty Evaluation Overview
• Developing Your Supplemental Evidence file
• Brainstorm Activity
• Q&A and Next Steps



College Resources and Support



Faculty and Staff Resources
• FPPP
• CME Handbook
• Appendix 9
• Exemplars
• Binder and Tabs

Presenter
Presentation Notes
This is a live link to the CME faculty and Staff Resources webpage. Where to go:Tehama 203, virtual space—website www.csuchico.edu/cmeWhat resources are available: Click on Faculty and Staff resources (Handbook, FPPP)Today we will focus this workshop around support materials we’ve developed from these sources: Binder with tabs, two handout excerpts from the handbook: 1)Faculty Evaluation Procedures and 2) Appendix 9: your Temp Eval Supplemental Evidence file

http://www.csuchico.edu/cme/faculty/index.shtml


Temporary Faculty Evaluation 
Overview



•When
•Where
•How
•By Whom

Presenter
Presentation Notes
All notifications and decisions about fall or spring reviews begin with your home department. If your evaluation is scheduled for fall the due date for the supplemental evidence file is September 21. If your evaluation is in the spring it’s due  February 15. An overview of faculty evaluation procedures can be found on page 13 of the handbook. Specific temporary evaluation procedures are located on page 14-15. Your file is turned in to your department office on or prior to the due date. How to develop your file is explained in Appendix 9, p.48-512The CME Personnel Action File (PAF) is the official personnel file for each faculty member managed by and held in the dean’s office. The PAF contains correspondence about your employment status and personnel actions (e.g., contract renewals; promotion; award of tenure), as well as information such as peer evaluations, signed statements of evaluation, and summaries of student evaluations. The PAF is maintained throughout the faculty member’s career with CSU, Chico. You may view your PAF at any time but it must always remain in the college office



Developing Your Supplemental 
Evidence File

Presenter
Presentation Notes
Temporary faculty have a responsibility to update their vita/resume annually, review materials in their personnel action files (in the Dean’s Office), and provide supplementary materials for their evaluations in a Temporary Faculty Supplemental Evidence File to their Department office when notified. The file must be submitted to the Department Office by the specified date. The file should be contained in a half-inch (0.5”) binder organized by the table of contents listed on the following slide.



SUPPORT MATERIALS
• Curriculum Vita/Resume
• Teaching Philosophy
• Summaries of SETs
• Copies of current syllabi for courses taught
• Descriptions of student assignments and assessments
• Additional materials that provide evidence of teaching

Presenter
Presentation Notes
What to include:Your temporary faculty evaluation consists of two elements: 1) the Personnel Action File (PAF) and 2) the Supplemental Evidence File. Together they serve as the repository for all documentation related to evaluation.  What to include --Appendix 9, p. 48-52 (hand out). Document teaching effectivenessOne classroom observation, evidence of teachingSuggestions and tips—select and reflect, illustrative, summarize. (p.50 and on above slide)(Optional) a brief summary of other activities that support currency in the discipline or other activities and achievements related to the individuals work assignment (FPPP 9.1.2.c.3-4).CURRICULUM VITA/RESUMEShould be updated annually and submitted to the dean’s office. TEACHING PHILOSOPHYThe teaching philosophy should be a reflective statement about your beliefs/strategies/objectives and how these have impacted your teaching, (i.e., how these are evidenced in the your classes, assignments, and other learning experiences provided for students), and you might also include a reflective statement on the candidate’s professional development, describing what he/she does and why, how it has evolved and where it might be going in the next few years, and how it has impacted the candidate’s teaching. You may also wish to include may wish to include additional brief annotations and comments throughout the binder in the support materials. SETsYour complete SETs and peer evaluations are contained in your WPAF. Do not duplicate them in your evidence file. Instead, summarize them into a table that displays means by item and course and include a few representative comments from students. Create a narrative analysis of the results. Identify areas of strength and opportunities for growth. Describe patterns that emerge over time.  SYLLABIAdditionally, while it is required that you list the courses you have taught at Chico State, you are not required to include every syllabi of every course you have ever taught. Instead, you should consider including selected course syllabi or evidence of successful course instruction for illustrative purposes that support the reflective statement on your teaching philosophy. �It is important for you to be both selective and reflective in your Supplemental Evidence File as you create your case for evaluation. Ultimately, evaluation is based on individual performance, not on years of seniority. Binder Requirements: 0.5-inch white, heavy-duty binder with a table of contents and tabbed dividers to clearly separate materials. The binder and organizing materials will be provided by college. Format: CME provides the following Evidence File Table of Contents to help you organize and format your materials. Please include the Table of Contents in the front of your file (see below) binder.Table of Contents Resume/Curriculum Vitae	Narrative	Reflective Statement on Teaching Philosophy	 Support Materials for Instruction		List of Courses	Selected Syllabi	Summary of Student Evaluations of Teaching Peer Observations and Other Evaluations	Additional Materials Providing Evidence of Teaching and/or Supervision Effectiveness	Brief Summary of Other Activities that Support Currency  



ADDITIONAL SUGGESTIONS AND TIPS
• Select and reflect 

• Consult with your chair and department

• Take time to create your first file 

• Be strategic in your choices 

Presenter
Presentation Notes
Select and reflect. Choose the most illustrative and persuasive pieces of evidence to describe and support your case.  �Consult with your chair regarding supplemental evidence file expectations. �Take time to create your first file. If you do it right the first time, you can use the basic structure all the way through your academic career at Chico State. �Be strategic in your choices. No one wants to see a syllabus for every class. Choose your most representative work. For example, if you created a class from scratch, that would be an excellent syllabus to include, with a very short explanation of how the course came into being preceding it. 



Questions?



Thank you!

Contact: dsummers@csuchico.edu
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