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Position Opening 
POSITION: Program Manager: Policy and Advocacy II-III: Related to Food and Nutrition Security 
Programs 
STATUS: Full-Time / Salary / Benefited / Non-Exempt 
COMPENSATION:  

• Program Manager II: $68,994-$83,637 annually 
• Program Manager III: $78,000-$94,536 annually 

DEPARTMENT: Center for Healthy Communities (CHC) 
LOCATION: This position is eligible for telecommuting. Expected travel for this position is 15-20% e.g. 
Sacramento, CA, and Washington D.C.  Candidates from the Sacramento area are encouraged to apply. 
RECRUITMENT ID: 090 
RESIDENCY: Candidate must be a California resident. Chico State Enterprises is not a sponsoring 
agency for staff and management positions (i.e. H-1B Visas). 
 
ESSENTIAL JOB FUNCTIONS: 
In partnership with the CalFresh Outreach (CFO) Co-Directors and CHC Directors, the Program Manager 
will be responsible for implementing the following activities including but not limited to: 

• Building relationships with key partners such as government officials to ensure program and 
organizational expertise and success. 

• Monitors and analyses proposed national, state and regional legislation, emerging issues and 
trends and provides recommendations for appropriate action which includes budget strategy and 
identifying key focus areas  

• Prepare reports and informational documents to inform and support program staff and 
leadership. 

• Create annual and long-term goals and talking point strategies for CFO, other programs, and 
CHC overall better serve CHC priority populations such as college students and individuals who 
are low-income. 

• Provide insight, education, and advising on strategy to advance policy and state budget efforts.  
• Collaboration with diverse organizations, coalitions, and partners across CHC Priority Areas. 
• Attend external policy meetings such as CA CalFresh Higher Education Stakeholders, California 

Association of Food Banks Advocacy Group, Federal Basic Needs Workgroup, Farmers’ Market 
Coalition and California Alliance of Farmers’ Markets. 

• Attend in-person and virtual conferences and convenings such as The National Anti-Hunger 
Policy Conference. 

• Help organize CHC and partner legislative visits for specific topics or events such as advocacy 
days. 

• Work with CHC team leads to prepare legislative position letters of priority in consultation with 
CHC and partners. 

• Develop a long-term plan for developing and sustaining CHC’s presence, awareness, and 
credibility among California and Federal Lawmakers through relationship building and 
maintenance.  

• Engage in public relations and public speaking strategies along with helping prepare CHC team 
members for policy related speaking and or testimony. 



 

• Provide staff training on how to share educational information and stories with policymakers. 
• Coordinates campaigns for policy related goals such as fielding requests for stories and 

championing community members. 
• Partners with other CHC key teams such as Public Relations & Marketing and Research & 

Evaluation to advance policy goals. 
• Acts as a mentor to student interns and paraprofessional staff to support academic and 

professional goals. 
• May supervise staff, providing management, mentorship, and oversights. 
• Contributes ideas for funding, development, and partnership opportunities for sustainability 

and/or funding expansion.  
• Other duties as requested. 

 
EMPLOYMENT STANDARDS:  

• Policy Manager II requires a Bachelor’s and/or advanced degree in Political Science, Public Policy, 
Law, Public Relations, Communications, or closely related field. A minimum of 3 years or 
equivalent amount of time (approximately 6 years at half-time, etc.) of professional work 
experience.  

• Policy Manger III requires a Bachelor’s and/or advanced degree in Political Science, Public Policy, 
Law, Public Relations, Communications, or closely related field. A minimum of 6 years or 
equivalent amount of time (approximately 12 years at half-time, etc.) of professional work 
experience.  

• Experience working with lawmakers and government staff.  
• Experience and skills with Microsoft Outlook, Excel, Power Point and Zoom.  
• Ability to communicate and facilitate meetings with clients and colleagues via email, phone, Zoom 

and in person. 
• The applicant must possess strong interpersonal, planning, writing and organizational skills. 
• Ability to work independently with remote support from the supervisor and the program team. 
• Ability to access stable internet. 

 
PREFERRED EMPLOYMENT STANDARDS:  

• Past or current use of public benefit programs such as CalFresh (SNAP). 
• Awareness of Basic Needs efforts in California or nationally as it relates to college students.  
• Skills and or experience gathering lived experiences and writing compelling stories or campaigns. 

 
COMPLIANCE REQUIREMENTS: 

• Candidate must be in possession of valid driver's license and automobile liability insurance. 
Participation in the DMV Employer Pull Notice Program (driving record) is required. The 
candidate will be required to update their insurance with Chico State Enterprises Human 
Resources when necessary. 

• Satisfactory completion of a background check (including a criminal records check) is required 
for employment. Chico State Enterprises will make a conditional offer of employment, which 
may be rescinded if the background check reveals disqualifying information, and/or it is 
discovered that the candidate knowingly withheld or falsified information. Failure to 
satisfactorily complete the background check may affect the continued employment of a 
current Chico State Enterprises employee who was conditionally offered the position. 



 

 
BENEFITS: 
Benefits for employees working 30 hours or more per week include employer paid life insurance 
($50,000) and long-term disability; options for health, dental, and vision insurance; FSA; 14 paid 
holidays including 1 personal holiday; vacation accrual (initially 10 days/year); sick leave (up to 12 
days/year); employer contributions to your 403(b) retirement plan (up to 8%). 
 
HOW TO APPLY: 
To be considered, submit the following documents by February 8th, 2024. Documents submitted after 
this date may not be considered. 

• Resume 
• Chico State Enterprises Application 

BY DROP BOX: https://csuchico.app.box.com/f/b3e2df7155114118b05ab999b1cc0472 
BY EMAIL: csejobs@csuchico.edu 
 
Paper applications will not be accepted; however, Chico State Enterprises is an Equal Opportunity 
Employer and is happy to provide reasonable accommodations to applicants at any step of the 
application process. If you need assistance in this regard, or are having technical difficulties, please 
contact the Human Resources office at 530-898-6811 or csejobs@csuchico.edu prior to 5:00 pm on the 
document deadline date. The employer is Chico State Enterprises, a non- profit corporation serving as 
an auxiliary organization of California State University, Chico. Employment is considered to be at- will. 
 
AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER: 
Chico State Enterprises is an Equal Opportunity Employer and does not discriminate against persons on 
the basis of race, religion, color ancestry, age, disability, genetic information, gender, gender identity, 
gender expression, marital status, medical condition, National origin, sex, sexual orientation, covered 
veteran status, or any other protected status. It is the Enterprises’ policy to hire only United States 
citizens and aliens lawfully authorized to work in the United States. All new employees must provide 
proof of identity and authorization to work. 
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