
Graduate Studies (GRAD) notifies 

Grad Coordinator 

report is due 

FIRST YEAR FALL 

Grad Coordinator, 

department chair, 

and faculty 

select report writer 

Chair or report writer notifies 

GRAD and Academic College Dean 

to secure funding for report writer 

FIRST YEAR FALL TO SUMMER 

GRAD supplies report writer with 

template, examples, 

assistance gathering data 

Report writer submits draft report 

to GRAD Dean for feedback 

and final draft for approval 

by end of summer 

Report writer submits to 

appropriate Academic College 

Dean request for compensation 

SECOND YEAR FALL TO SPRING 

Department/Program invites 

external reviewer 

(paid for by college) 

Grad Staff select two Grad 

Council (GC) reviewers to 

review report 

Report writer submits report and 

external reviewer’s report to GC 

reviewers for feedback and 

suggestions 

After consultation with GC 

reviewers, report writer submits 

all materials to entire GC to 

prepare for discussion and 

approval vote 

Appropriate chair and college 

dean are invited to GC meeting for 

discussion and approval vote 

Upon approval, GRAD dean 

submits authorized approval form 

to the Provost 

GRADUATE PROGRAM 5-YEAR REVIEW PROCESS 


