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It is the policy of California State University, Chico (University) that University equipment not be removed from the campus unless it is necessary for the performance of University activities. The conditions under which University equipment or materials are loaned are listed below and are hereby a part of the agreement signed for on this form. File this form with the Property Management Office immediately.
Employee Agreement
Check Out Date:
Duration:
Return Date (if short-term):
By signing below, I herby agree to the following conditions of removal of University equipment from campus:
  1. Make every effort to ensure the safety and security of equipment and data at all times,
  2. Use equipment only for University activities,
  3. Return equipment on the due date or upon request,
  4. If lost or stolen, reporting immediately to the University Police Department
Department Head Approval
Having determined that off-campus use of University equipment is necessary to perform University activities, I authorize the loan of the equipment listed above.
Equipment Return
I certify that the below listed equipment was returned to the University in satisfactory condition and the following is accurate in regards to location and custodian:
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