CaliforniaState
) UniversityChico
Office of the President

Executive Memorandum 25-006

May 8, 2025

From: Stephen Perez, President @

Subject:  Alcohol Service at University Sponsored Events

Upon the recommendation of the Executive Committee of the Academic Senate and with the
concurrence of the Provost, | approve the policy for serving alcohol at University-Sponsored
Events.

Policy Title: EM 25-006 Alcohol Service at University-Sponsored Events
Contact: Director of University Public Engagement (UPE)
Supersedes: EM 18-009, EM 99-011, EM 90-038

Revision:

Enabling Legislation or
Executive Order:

SCOPE

The possession, consumption, service, or sale of alcoholic beverages on the California State
University, Chico campus, in campus-owned facilities, or at University-sponsored events is
generally prohibited as a matter of institutional policy. This document establishes the guidelines
for when alcohol may be served or sold at on-campus and off-campus University-sponsored
events. For the purpose of this policy, a University-sponsored event is defined as any event that
takes place on campus, and any off-campus event that is hosted by a University (non-auxiliary)
department regardless of funding.

POLICY

University-sponsored events where alcohol is to be served or sold must be approved by the
Director of University Public Engagement (UPE) in counsel with the University Risk Manager.
Alcohol use at University-sponsored events will adhere to the following criteria:

’ Alcohol consumption is not the primary focus of the event and the success of the event is
not dependent upon the service or sale of alcohol.



. Members of the campus community and event guests are expected to act responsibly
regarding the use of alcoholic beverages.

. The service, sale, procurement, and consumption of alcohol is subject to all relevant
campus and auxiliary policies, and all relevant federal and state laws.

. Choosing not to drink alcohol is as socially acceptable as choosing to drink alcohol.

. Excessive drinking or drunkenness is not condoned.

. Intoxication is no excuse for misconduct or infringing upon the rights of others.

. Alcohol is not permitted at student-hosted events on campus.

. Any on-campus or off-campus University-sponsored event at which alcohol is to be

served or sold must be sponsored by a unit, department or university-recognized
faculty/staff organization.

. The person submitting the Alcohol Use Request must be a University employee, or the
request must be co-signed by a University employee.

. Alcohol Use Requests require the approval signature of a senior administrator of the
college, department, or division hosting the event.

. The service of alcoholic beverages may only be provided by UPE Concessions staff or a
licensed and insured third party vendor.

. Food must be available throughout the time alcohol is served.

. Non-alcoholic beverages must be as readily available as alcoholic beverages.

. The majority of the participants attending an event must be 21 years of age or older.

. For closed events (invitation only and not open to the public), access to the event is
restricted to invited participants.

. This policy does not apply to course-related activities.

PROCEDURES

Campus departments seeking approval to host a University-sponsored event that includes the sale
or service of alcohol must submit an Alcohol Use Request (AUR) form to University Public
Engagement (UPE). An AUR form is not necessary for University-sponsored off-campus events
when the sale or service of alcohol occurs at a venue or business licensed through the California
Department of Alcoholic Beverage Control. UPE in counsel with the University Risk Manager
will review all AUR requests for approval.

The Alcohol Use Request form and more detailed information, resources and instructions are
available online at http://www.csuchico.edu/upe/alcohol-policy/index.shtml.

LOCATION

For on campus events, alcohol can only be served or sold at designated locations on campus.
The Director of University Public Engagement, in counsel with the University Risk Manager,
will submit a list of recommended locations to the Cabinet for approval. Once approved, the list
will be available on the University Public Engagement website. Any changes to the
recommended locations must also be submitted to the Cabinet for approval.



TIME

The maximum time alcohol can be served or sold at events typically will not exceed three hours.
Sale or service must not begin before the start of the event and must end 30 minutes before the
event end time.
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