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Student Learning Fee Committee Instructions for Reviewing and Ranking 
Proposals in the Student Learning Fee web application. 
 
Thank you for your willingness to serve on the Student Learning Fee Committee 
for your college/unit! 
 
PLEASE NOTE: These instructions are written for committees that are using the SLF web 
application to accept proposals. If you committee is using an internal expenditure request 
process, please contact your college/unit office for instructions on how to proceed. 
 
Committee Review of Proposals 
Once you have been given access to the Student Learning Fee Proposals site, please use this process to 
review and rank proposals for your college/unit. Your committee will determine the date you must be 
done with your review. 
 
 
To Review Proposals  
1. Using a web browser, navigate to the Student Learning Fee website: https://slf.csuchico.edu/. 
2. Log in using your Chico State portal login and password (the language on the home page of the app 

may vary from what is shown below). 
 

 

https://slf.csuchico.edu/
https://slf.csuchico.edu/


 
 
3. The web application should automatically open on your college/unit’s Committee Review page 

(the language on your page may vary from what is shown below). 

 
 
4. You will be able to select each proposal shown. Each proposals will open in a new browser tab and 

you will be able to review it, print it (Ctrl+P), add notes, etc., then close it to return to the main 
page. You will be able to drag and drop the proposals into the desired order. Specific instructions 
are provided in the web app itself. 
a. PLEASE NOTE: If you are using a touch screen device you will not be able to use the drag and 

drop ranking functionality. Ranking must be performed on a desktop or laptop computer. You 
may still view proposals using a touch screen device, but your device must be in landscape 
orientation. If you are in the portrait orientation, you may not be able to see the “View” 
button that allows you to review the full proposal details; switch to landscape orientation. 

  
It is important for all committee members to finalize their rankings per the timeline agreed upon by the 
committee. After the last committee member is finished, the web app will aggregate the ranking scores 
and rearrange the proposal in order of median rank. The unit will determine the deadline for the review 
and ranking process. The committee can request clarification of proposals or presentations from 
submitters as desired. The unit may provide matching funds for proposals at its discretion. 
 
The committee should collectively verify that the list is accurate prior to 5:00 p.m. on the final date as 
determined by the committee. If changes are required after the final ranking has been submitted, 
contact slf@csuchico.edu. Once committee rankings are complete, your college/unit leader will begin 
their review of all proposals and determine final awards. If the committee disagrees with the leader’s 
decision, every effort should be made to settle the matter amongst the committee. If that process does 
not meet with satisfactory results, the committee may appeal to CFAC for further review.  
 
Please see the Student Learning Fee website for more information. 

http://www.csuchico.edu/slf/index.shtml

	California State University, Chico
	Student Learning Fee Committee Instructions for Reviewing and Ranking Proposals in the Student Learning Fee web application.


