
View Learner's Transcript as Training Area Coordinator  

 

1. Once you log into CSU Learn, click on the “ADMINISTRATION” icon in the top left 
corner: 

 
2. Click on “COMMON OBJECTS”.

 



3. Click on “Users”.

  
4. Click on “All Users”.

 



5. Search for the desired user. 

 
6. Click on the user.

 



7. Click on the “Self” icon to the left of the user’s profile picture. 

 
8. To view the learner’s training transcript, click on “LEARNNG” > “Training Transcript”. You can 

filter, print, and export to a PDF completed training records.

 



 

9. To View the learner’s training analysis, click on “Training Analysis”. 

 



 

10. To View the learner’s training schedule, click on “Training Schedule”.

 



 


