View Learner's Transcript as Training Area Coordinator

Once you log into CSU Learn, click on the “ADMINISTRATION” icon in the top left

corner:

CSU Learn

A

Recently
Viewed

ly viewed

Assigned
Learning

based on

Click on “COMMON OBJECTS”.

ome - SumTr

‘csu.stage.sumtotaliost/ core/dashy/ home/H

PRODUCT ADMINISTRATION

SETUP

' CSU Learn

=

Assigned
Learning

sumtotal”

s CSU Tutorig]
Click here t
watch the tutorial

>

Transcript

Access your training records.

sumtotal ™

CSU Tutorfg] [} o
él:ck here tgocine s
watch the tutorial

>

A

Recently
Viewed

Access recently viewed
content.

Transcript

Access your training records.

Training
Schedule
View upcoming training on
camp




3. Click on “Users”.
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4. Click on “All Users”.
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5. Search for the desired user.
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6. Click on the user.
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7. Click on the “Self” icon to the left of the user’s profile picture.
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8. To view the learner’s training transcript, click on “LEARNNG” > “Training Transcript”. You can
filter, print, and export to a PDF completed training records.
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9. To View the learner’s training analysis, click on “Training Analysis”.
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10. To View the learner’s training schedule, click on “Training Schedule”.
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