
  
      

           
 

       
        
        
         

University Concessions Use Only 
Service Provided By: □ University Concessions □ ABC Licensed Caterer 
ABC Special License Required: □ Yes □ No Provided By: □ University Concessions □ ABC Licensed Caterer 
Approval to serve and/or sell alcohol: 
□ Yes □ No University Concessions: Date: 
□ Yes □ No Risk Management: Date: 
□ Yes □ No University Public Engagement: Date: 
□ Yes □ No University Police: Date: 
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Alcohol Use Request (AUR) Form 
For On-Campus Events Requesting Alcohol Service 

1. Submit this form to University Concessions at least 45 days before the event date. 
a) Late submissions for events requiring an ABC special license may be denied. If University 

Concessions approved, a $30.00 late fee will apply, and timely receipt of the ABC license cannot 
be guaranteed. 

2. Events requesting University Concessions Services have additional requirements and guidelines. Please refer 
to University Concessions for more information. Approval of this form does not guarantee the availability of 
University Concessions Services. 

3. For questions, contact aurinfo@csuchico.edu. 
4. For more information regarding in-kind donations of alcohol, please visit Advancement Services. 

EVENT INFORMATION 
Event title: 
Event  date:  Event location: 
Event start time: End: Alcohol service start time: End: 

Alcohol service must end no later than 30 minutes prior to the end of the event. 
Expected number of guests: Will any guests be students? Yes No If yes, how  many?  
Event purpose (check all that apply): Reception Fundraiser* Auction/Raffle* Other: 
Event is: Open to the public* By invitation only Paid admission/ticket* 
Primary contact name: Phone  number:   
Email address: 
Host Department incl. campus zip: 
What type of funds will be used to pay for the alcohol and/or service (check all that apply)? 

CSE UF Donation Non-university funds CSE or  UF Project Number:  
*Requires University Concessions/Caterer to procure an ABC Special License. 

ALCOHOL SERVICE DETAILS 
Type of alcohol (check all that apply): 

Beer  Wine Spirits 
Alcohol service to  be provided by: 

University  Concessions ABC  licensed  caterer** 
If you selected  ABC Licensed Caterer: 

Name: 
Phone: 

Type of service  (select all that apply):  
Open bar Cash bar* Purchased drink  tickets*    Complimentary  drink  tickets Table  service 

*Requires University Concessions/Caterer  to procure an ABC Special License.  

FOOD CATERER DETAILS 
Describe the type of food available at the event: 

ACKNOWLEDGEMENTS AND SIGNATURES 
1. I would like to receive a service estimate from University Concessions: Yes No 
2. I acknowledge and agree to all University Concessions fees and guidelines as described on the University 

Concessions website: Yes 
Host Department Senior Administrator*  Signature:  Date: 
*Must  be an authorized  signatory  on the  CSE or UF  project  being  used  to  pay  for  the  alcohol  and/or  service. 
Additional Comments: 

Submit this completed form to: aurinfo@csuchico.edu 
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